Naval Facilities Engineering Command

ENGINEERING SERVICE CENTER
Port Hueneme, Califor nia 93043-4370

User’s Guide
UG-2068-ENV

FISCAL YEAR 2005 SOLID WASTE POLLUTION
PREVENTION ANNUAL DATA SUMMARY
(SW P2ADS) GUIDE

Prepared by:

Environmenta Information Systems Branch
Nava Fecilities Engineering Service Center
Port Hueneme, CA 93043-4370

September 2005

Approved for public release; distribution isunlimited



EXECUTIVE SUMMARY

Thisguide isto help you prepare your Solid Waste Pollution Prevention Annua Data Summary (SW
P2ADS) for Fiscd Year 2005. SW P2ADS conssts of three parts. Ingtalations that generate one ton
or more solid waste per day, averaged over an annud basis, must submit al of the following three parts
of the ingalation SW P2ADS report to NFESC by 1 November 2005.

Patl: SW Operations Form
Patll: Other Select Waste Form
Part [11:  Green Procurement (formerly Affirmative Procurement) Program Form

Information collected in SW P2ADS receives high visihility, as they are presented in the semi-annua
Environment Management Review brief to Deputy Under Secretary of Defense for Environment; the
Defense Environmental Quality Annual Report to Congress; and the RCRA 6002 biennia reports
to the President and Congress, prepared by Office of Federal Environmental Executive and Office of
Federa Procurement Policy, respectively. SW P2ADS tracks the Department of the Navy’s progress
toward meeting the DOD Pollution Prevention and Compliance Program goa's as measured by the
DOD Solid Waste Metrics.

Goal

1. Establish a cost-effective solid waste management program that
includes reduction of waste generation and increased diversion.
2. Optimize cost avoidance.

Metrics

1. Per capita generation of non-hazardous solid waste (excluding
construction and demolition (C&D) debris).

2. Diversion rate of non-hazardous solid waste (excluding C&D debris).

3. Diversion rate of C&D debris.

4. Economic benefit of solid waste diversion.

Thisnew DOD SW metric isin effect for FY 05 per ODUSD memo of 12 October 2004, subj: Revised
Pollution Prevention and Compliance Metrics. The FY 05 datawill serve as a starting point for
assessing the effectiveness of the Department of the Navy’ s Integrated Solid Waste Management
Program.

Reporting changes for the FY 05 SW P2ADS include arevison to the recycle reporting guidance to
count donations toward diversion, where as previous guidance applied atrash or scrap test that yielded
arecommendation not to count donated items, and revised Affirmative Procurement Program
terminology to reflect the DOD Green Procurement Program Strategy, August 2004.
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1. INTRODUCTION

1.1 PURPOSE AND SCOPE. This guide contains ingructions and examples for each of the
following three SW P2ADS parts, aList of Acronyms, and a Glossary of terms.

Patl:  SW Operations Form
Patll: Other Select Waste Form
Part I11:  Green Procurement (formerly Affirmative Procurement) Program Form

SW P2ADS tracks the Department of the Navy’ s progress toward meeting the DOD Solid Waste
Pollution Prevention and Compliance Program God's as measured by the DOD Solid Waste Metrics.

Goal

1. Establish a cost-effective solid waste management program that
includes reduction of waste generation and increased diversion.
2. Optimize cost avoidance.

Metrics

1. Per capita generation of non-hazardous solid waste (excluding
construction and demolition (C&D) debris).

2. Diversion rate of non-hazardous solid waste (excluding C&D
debris).

3. Diversion rate of C&D debris.

4. Economic benefit of solid waste diversion.

The FY 05 datawill serve as a starting point for assessing the effectiveness of the Department of
the Navy’ s Integrated Solid Waste Management Program. The Navd Facilities Engineering
Service Center (NFESC) collects the data by ingtallation and provides the data for review to
Marine Corps and Navy resource sponsors. A find report isthen provided to the Chief of
Nava Operations and Commandant of the Marine Corps.

1.2 WHEN IS SW P2ADS DUE? Submit your FY 05 SW P2ADS, covering the period 1 October
2004—30 September 2005, to ESC424 not later than 1 November 2005.

1.3 WHO MUST REPORT? OPNAVINST 5090.1B and MCO P5090.2A require Navy and
Marine Corps shore activities, worldwide, to report solid waste data. Installations that generate one or
more tons of solid waste per day are required to complete and submit al three parts of the SW P2ADS
report. The one-ton per day includes the following solid waste—refuse, recyclable materials, green
waste, and Other Select Waste (i.e., antifreeze, oils, C&D debris, and lead-acid batteries). If the
ingtdlation's population is 300 or more you probably generate about aton of solid waste per day. Your
tenants solid waste generation may bring you up to the one-ton aday reporting requirement. The host
indallation will report datafor al of its tenants, including Green Procurement Program informeation. For
Part |1, Other Select Waste, if any of the wastes are hazardous they must adso be reported as hazardous
waste in the caendar year Hazardous Waste P2ADS.
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If your ingtdlation is dated for closure in the reporting year, you till must report. For example, if the
ingalation closed in July, solid waste information from October to July must be reported. Either
ingallation or Ste caretaker staff may submit the report. Once the ingtallation has been turned over to
the Nava Facilities Engineering Command (NAVFACENGCOM) in site caretaker status, solid waste
reporting is no longer required.

1.4 WHO ISEXEMPT FROM REPORTING SOLID WASTE? Afloat or mobile activities such
as ships, field units, air squadrons, and smilar deployed commands are exempt from reporting solid
waste and Other Sdlect Waste information because information for these unitsis collected and reported
by the hogt activity or ingdlation that receivestheir waste. For instance, while in port the nava station
reports ships solid waste, the host air station reports aircraft squadron waste, and so forth.

Navy shore activities that are tenants of other DOD ingtallations do not have to report their solid waste
information to NFESC. However, you may be requested to provide information to your host
ingtalation that reportsfor you. Retain a copy of the host’ s reporting transmittd letter for your records.

If the ingtdlation, including tenants, generates less than one ton per day of solid waste, you do not have
to complete the SW P2ADS report. Inddlaionsthat fal into this category are generadly smdl facilities
such as Navy and Marine Corps reserve centers or smal communications centers. Shore activities with
less than 300 employees usualy generate less than one ton per day and do not have to report. If you
are uncertain or need advice, cal your Nava Facilities Engineering Command Engineering Field Divison
solid waste contact.

1.5 REPORTING CHANGES. Changesfor the FY 05 reporting year include counting donations
toward diversion, where as previous guidance gpplied atrash or scrap test that yielded a
recommendation not to count items that are donated; and updating Affirmative Procurement Program
terminology to the Green Procurement Program, consistent with the DOD Green Procurement
Program Strategy, August 2004.

The new DOD SW metric describes methods of diversion to include composting, mulching, recycling,
reuse, and donations. Previous guidance stated that if an item being discarded is awaste (trash or scrap)
and not a usegble item, then it can be counted as diverson if it is recycled or diverted, but do not count
itemsthat are reused such as furniture, vehicles, and other reusable items. Beginning FY 05, you may
count these donated items in your recycle tonnage, cost, and revenue, and categorized recycle materids
(see Section 3.0).

1.6 HOST INSTALLATION AND TENANT REPORTING. Ingallations are expected to report
for their tenants. Theingdlation or host activity shdl report the solid waste information, to include
information for dl tenants. Large tenants who contract for their own solid waste recycling and disposd
may report separately from their host, but please coordinate to avoid double reporting.

If the host ingtdlation has an Air Force, Army, Coast Guard, or other DOD tenant, the host’s report will
include the tenant’ sinformation. Conversaly, Navy or Marine Corps activities on an Army base, Air
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Force base or other DOD ingalation will provide their solid waste information to their reporting hosts.
Y ou need not make a separate report to the Department of the Navy.

Navy and Marine Corps tenants of non- DOD ingdlations that generate one or more tons of solid waste
per day must report their SW P2ADS to NFESC. If in doubt, please call us. Contact informetion is
provided in Section 1.8.

1.7 REGIONAL SOLID WASTE REPORTING REQUIREMENTS. Regiondizationisthe
term used to describe consolidation of severd ingdlation functionsinto asingle regiond command. This
includes solid waste management and recycling functions. Please do not send us aregiond report. We
compare solid waste data from one year to another by ingtdlation as a data quality measure. Variations
of more than 10% should be explained. The data shows higtorical information and data trends.
However, when reporting solid waste data, submit a separatereport for each ingtallation. The
regional solid waste manager can submit al reports for the region but we need a separate SW P2ADS
report for each ingtdlation in that region.

1.8 WHERE DO | REPORT? The SW P2ADS report may be submitted using elther of the two
reporting options listed below. We prefer that you submit an eectronic report via e-mall, created using
the P2ADS software described in Option (1).

Please send dl three parts—SW Operations, Other Select Waste, and Green Procurement Program—
together as one submittal. In addition, Navy ingalations must provide the SW P2ADS report to their
magor command and engineering field divison (EFD) or engineering fid activity (EFA) asrequired by
OPNAVINST 5090.1B. Marine Corps installations must provide the SW P2ADS report to CMC
(LF) asrequired by MCO P5090.2A.

OPTION (1)—P2ADS SOFTWARE REPORTING. E-mail an eectronic copy created using the
P2ADS software available for download &:
http://enviro.nfesc.navy.mil/ps/datamanagement/main.htm#Download. Navy and Marine Corps
Intranet (NMCI) users should not experience any difficulty downloading this program since
MSAccessisincluded on dl NMCI computers. Create your eectronic submittal from the NFESC
Report Tab of the SW P2ADS software. The submittal will be an MSAccess file with an *.mdb
extenson. Prior to emaling you must change the *.mdb extension to *.bak or *.txt to get thefile
through e-mail security. E-mail your report to the Solid Waste Manager at NFESC.

OPTION (2)—PAPER REPORT. Mail or fax a printed copy of the SW P2ADS report to:

COMMANDING OFFICER

NAVAL FACILITIESENGINEERING SERVICE CENTER
ATTN: ESC424/SOLID WASTE MANAGER

1100 23RD AVENUE

PORT HUENEME CA 93043-4370

FAX your report to: ESC424/Solid Waste Manager at DSN 551-4832 or (805) 982-4832.

13



FAXED reports will be accepted as the officid report. Please verify that your faxed report has
been received by the Solid Waste Manager at NFESC at DSN 551-3550 or (805) 982-3550.

1.9 WHERE TO GET HELP. Ingructionsfor usng the software and examplesfor al three parts
are provided in Sections 2.0 through 5.0. For help, contact one of our P2ADS experts listed below:

ESC424/Solid Waste Manager DSN 551-3550  (805) 982-3550
ESC424/Solid Waste Manager DSN 551-4807  (805) 982-4807

1.10 REPORTING CHANGES FOR FY06—Advance Notice. This section servesonly as
advance notice for next year's SW P2ADS reporting changes. At this time there are no finalized
changesfor FY06. We will notify everyone on our Navy and Marine Corps digtribution list as soon as
we are aware of any data collections changes. Proposed changes under consderation for FY 06 GPP
reporting include: percentage of federd agency facilitieswith janitoria services contracts that require the
contractor to supply recycled content sanitary tissue products; percentage of facilities with requirement
for recycled content non-paper office products such as office furniture; methods facilities use to comply
with the requirement to purchase designated recycled content construction products (e.g., through the
use of LEED, the Whole Building Design Guide, design specifications, industry specifications, or
incorporating recycled content construction products into design/build contracts).

1.11 WHAT ISTHE SOLID WASTE DATA USED FOR? The SW P2ADS datais used to
determine the Navy and Marine Corps solid waste status. We can project trends and develop
drategies ranging from solid waste reduction techniques such as packaging controls to source
segregation and recycling. Much of our solid waste is recyclable. Recycling generates revenues to
offset the collection cost and can provide funding for other projects.

OPNAVINST 5090.1B and MCO P5090.2A require Navy and Marine Corps ingallations to reduce
generation and disposa, and increase recycling and composting.  The solid waste data will show the
economic benefit and Navy and Marine Corps achievementsin solid waste diverson. Each Navy and
Marine Corpsingalation contributes to ensuring their mgjor command and CMC (LF) achieve the
DOD godl.

Solid waste success stories are used by CNO and CMC (LF) to publicize the good work being done
by ingdlaionsin recycling, composting, and waste diverson. Every indalation should have &t least one
success story. 'Y our submittals communicate to other installations how they too can succeed. The
success stories are published in SW P2ADS and many are printed in other publications after release
through public affairs.
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2.0 FY05 SW P2ADS SOFTWARE. Download the FY05 SW P2ADS software from
our web page:  http://enviro.nfesc.navy.mil/ps/datamanagement/main.htm#download.  Torun FY 05
SW P2ADS you must have the following: Windows 95/98, NT 4.0 workstation, or Windows 2000
Professional. Access 97 or Access 2000, 32 megs of RAM, approximately 5 megs of hard disk space.

2.1 SOFTWARE NAVIGATION. The SW P2ADS opening screen isthe MAIN MENU. There
are three Tabs and four Command Buttons.

F2 PZADS Applation - [FrinHWSWainForm : horm]
E-HESRAY r2e®|a|@ HilaTiew @ Ba- 0.
[ Fi= Edt Wewn [rest Fommst Becorce [nols Wndesy Help

TABS — P tseinten0 | Presesirins Fepors | NFESE Fepsi|

SOLID WASTE
POLLUTION PREVENTION ANNUAL DATA SUMMARY
SW PZADS
EHTER THE REPORTIHG YEAR: 2005
r
Farl: W Opersion: Fom I
COM MAND BUTTONS * Pan ll: Coreet Sedec] wizste Fom |
Pt lIl: Gremn Procasnend Fiogem Fom I
\ BT
211 TABS
Main Menu Theinitid screen with command buttons to the three-part SW P2ADS form.
Preview/Print Reports Preview or print the SW Operations, OSW, and GPP reports.
NF ESC Report Creates the P2ADS report file to send to ESC.

2.1.2 COMMAND BUTTONS

Part 1. SW Operations Form Opens SW operations form for data entry.
Part I1: Other Select Waste Form Opens OSW form for data entry.

Part I11: Green Procurement Program Form Opens GPP form for data entry.

Exit Exits from the P2ADS database.

Sdecting any command button will open that particular form for dataentry. Each form has multiple tabs
(or screens) for data entry. Navigation buttons are located at the bottom of each data entry screen.
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2.1.3 NAVIGATION BUTTONS. After completing each data entry screen, click Save and select
another Tab at the top to move to the next data entry screen, or Close to return to the MAIN MENU.

Delete Removes the record from the M SAccess table.
Save Saves record.
Close Moves to the main menu.

2.1.4 ENTERING A NEW RECORD. Sdect theingdlation UIC from the drop down menu. After
you have entered the information click Save. Select another Tab to move to the next screen or “Close”
to return to the MAIN MENU.

2.1.5 MODIFYING A RECORD. Usethe MAIN MENU command buttons to select a SW P2ADS
form (Part I, 11, or 11), then use the data entry screen tabs to select the screen with the information
and fidd(s) to be modified. Use the tab key or mouse to go to the field and make the changes. Always
usethetab key to exit the modified field and then click Save to ensure your modified datais
saved. Select another Tab to move to the next screen or Close to return to the MAIN MENU.

2.1.6 DELETING A RECORD. Records can be deeted from any screen using the Del ete button.
However, to delete arecord from the SW POC INFO, OSW POC or GPP POC screen you must first
delete dl related records for that UIC. Delete dl records for tenant, operation, and success data
BEFORE déeting contact information for the sdlected UIC.

2.1.7 PREVIEW/PRINT REPORTS. After dataentry, aprinter friendly copy of the SW Operations,
OSW, and GPP forms and success stories may be viewed and printed from the PREVIEW/PRINT
REPORTS Tab of the MAIN MENU. Inthe PREVIEW/PRINT REPORTS screen, sdlect a
button to preview or print the desired report.

2.1.8 CREATING ELECTRONIC P2ADS SUBMITTAL. Fromthe NFESC REPORT Tab sdect
the Create NFESC Report button to copy al the necessary data to create the NFESC Report file.
The data is not deleted from the database.

[ PEADTS Apgilar ation - [Fronkw awrdainForm | Forne

- B & (A A A e e
FH Fl Bt W Inesit Formest Recceds Tapds Wiedow Help

Wi WE WL ﬁumuﬁmﬁg:_u' HFESL Fapart |

Click the “Create™ husion v make the final
weperi o sead to HFEST

[Greate NFEEE
» | |__Repot

Import NFESC
Flapart
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W, FFALTE APFRICATHIN - [Fond Frsposs Ta WRES =
i s e B

Erter lhe name of the oulput dalabaze.
Tha name must inchde the drive. an axisting
path fwhich can be lbe database name o your

Enter the drive path and file name for UIC and must and weih* MDE"
B eg. CAPZADSBACKPZADEEAK MDB or

your report database in the Output -C1P2ADSBACKINOI0ORAK MDE

Database fidd.

For example:

CA\SWP2ADS\FY05_N12345.MDB

AN

Sdlect the Create NFESC Report

. . Cnnpat Daabease [ AFEaleEaL EyFanler, Wil
button. The software will automaticaly Crustu WFESC Repert | gow | g
selec.t al required MSAcc:&estalolasf'cr—“”“‘—“ﬂ__J i i P S e e
copying.

When complete you will see amessage such as:
“The database CASWP2ADS\FY 05 _N12345.MDB has been successfully archived”.

Select “OK” and then Close to return to the NFESC Report Tab. Select the MAIN MENU Tab and
Exit. Email the P2ADS Database just created as an attachment to NFESC Solid Waste Manager
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3.0 PART I: SW OPERATIONS FORM INSTRUCTIONS AND
EXAMPLES

3.1 GENERAL. The SW Operations Form gathersinformation on landfilled, incinerated, composted,
and recycled wastes, related annual costs for such operations, and a breakout of recycled wastes by
category (paper, plagtics, metals, etc.).

3.1.1 WHO PREPARES THE SOLID WASTE OPERATIONS FORM? The answer to this
question varies from ingdlation to ingtdlation, and of course, is up to your command. We recommend
the ingtdlation environmenta engineer or solid waste program manager complete Part |, SW
Operations. Ingdlation environmenta engineers complete smilar environmenta reports each year and
are familiar with the necessary coordination with other departments inside and outside the facilities
management group.

3.1.2 REPORTABLE SOLID WASTE. Solid waste, in generd terms, includes dl items recycled,
discarded, and taken to the sanitary landfill. Table 3.1 shows examples of reportable solid waste.

TABLE 3.1 REPORTABLE SOLID WASTE

- trash and garbage - mess hdl wage Other Select Waste
- wood waste - s0lid wagte from ships (See Section 4.0 for reporting
- tires - solid waste from hospitals* Instructions)

- scrap metal - non-hazardous sewage dudge - C&D dgbns ,

- Jead - municipal olid waste - lead-acid batteries

- Znc - recycled solid waste ) ethylene glycol based
- cardboard - demilitarized ordnance scrap metds anhfree;e

- cooking grease - anything that goesto asanitary landfill | ~ weste ol

- sonar buoy tubes (plagtic) - green waste or yard waste?

- agphdlt - toner cartridges®

- non-hazardous dudge - ail filters*

- non-hazardous sand blast grit

1 SW P2ADS does not collect infectious medical waste information.

2 If your contractor does not remove the green waste, but leaves it in place on the lawn, you do not need to report this as tons
generated or cost incurred in collection. Many mulching lawn mowers cut grassin fine particles that do not require collection for
disposal. The costs we want to capture are the green waste collection cost. If your contractor changes his practicesto using a
mulching mower, thisis awaste source reduction. Do not report source reduction as recycling in the SW P2ADS.

3 Toner cartridges that are collected for refilling can be reported under recycling.

4 Qil filters that are hazardous can be rendered non-hazardous and recycled. Oil filters can be drained, crushed, and sold as metals
in some states.
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3.1.3 NON-REPORTABLE SOLID WASTE. Table 3.2 shows nontreportable solid waste.
Excluded solid waste categories are: liquid waste, radioactive waste, most hazardous waste, ordnance
and explosive waste, excess hazardous materials sold by DRMO, and any other waste that will be
reported in the calendar year HW P2ADS with the exception of oils, antifreeze, and lead acid batteries
which are reportablein Part 11: Other Select Waste. See Section 4.0 for specific reporting instructions.

TABLE 3.2 NON-REPORTABLE SOLID WASTE

- most hazardous waste - radioactive waste - non-lead-acid batteries

- hazardous dudge - hazardous materids sold by - machinetool coolant

- hazardous sandblast grit DRMO - non-ethyleneglycol

- solid waste disposed at sea - sanitary sewage & wastewater based antifreeze

- recycled hazardous waste (except - ordnance wastewater - recycled hazardous
oils, antifreeze, lead acid-batteries, | - formdin materids
and C&D) - Inddlation Restoration - solvents

- hazardous incinerator ash Program waste

3.1.4 WHERE DO | GET THE SOLID WASTE OPERATIONSINFORMATION?

Table 3.3 provides an overview of solid waste and recycling information sources. The public works
transportation office normdly is responsible for solid waste disposal and can provide weight tickets and
the total amount of solid waste landfilled or incinerated. The contracts office can provide solid waste
information if solid waste service is contracted out. DRMO can provide recycling revenues. Recycling
information can be obtained from the Morde, Wdfare, and Recregtion (MWR) office, which usudly
operates the ingalation recycling program. Commissaries and exchanges often run specific recycling
programs and generdly keep excdlent records. Y our SW P2ADS report should aso include
ingtalation waste thet is recycled by civilian organizations. Another source of information isthe
ingtdlation Qualified Recycling Program (QRP) ingtruction, which describes how recycled materids are
collected and sold, and how revenues and expenditures are tracked. Some of the genera information
such asthe activity population is avalable a your public affairs department, adminigrative office, or
housing office

3.1.5 OTHER SOURCES OF SOLID WASTE INFORMATION. Your Nava Facilities
Engineering Command' s (NAVFACENGCOM) Engineering Feld Divisons (EFD) and Engineering
Fedd Activities (EFA) have a solid waste contact that can assist you. Table 3.4 liststhe
NAVFACENGCOM solid waste contacts. Thisis agood source for sanitary landfill information, solid
waste engineering studies, or smilar engineering information not reedily available a your ingtalation.
Another source of solid waste information is your mgor command’ s environmenta contect; they can
asss you regarding resource budget planning.
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TABLE 3.3 SOLID WASTE AND RECYCLING INFORMATION SOURCES

Waste Steam I nformation

Source

Refuse

Public works, contracting officer, base maintenance, refuse
contractor, landfill operator, incinerator operator (ROICC,
AROICC for congtruction waste and remodeling waste)

Landscaping waste Public works, contracting officer, base maintenance, golf course
manager, landscaping contractor, and compost facility on or off the
ingdlation

Commissary/Exchange Waste | Commissary officer, exchange manager, DRMO

Condruction & demoalition
debris

ROICC, AROICC, public works, base maintenance, construction
battalions, roads and grounds maintenance, paving contractor

Lead-acid batteries, used ail,
and antifreeze

Public works, base maintenance, contract office, DRMO, ingdlation
hazardous waste handlers

Housng

Public works, contracting officer, base maintenance, and family
housing officer

Recyding

QRP, DRMO, MWR, public works, base maintenance, materia
recovery facility (MRF), refuse contractor, commissaries, and the
exchange, civilian employee associations, other public or private
organizations that collect recycled materials, ROICC or AROICC
for C&D recycling

Compost

Grounds maintenance contractor, landscaping contractor, contracts
officer, public works, base maintenance, private or municipa

compog facility

NWCEF recycled materials

DRMO (DRMO sdiIsindustria scrap generated from NWCF
activities; these should be collected and reported in SW P2ADS.)

Hobby shops

MWR (e.g., auto hobby shop, wood shop)
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TABLE 3.4 NAVAL FACILITIESENGINEERING COMMAND

SOLID WASTE/RECYCLING CONTACTS

COMMAND DSN FAX COM
NAVFAC 325-9319 202-685-1670 202-685-9317
NAVFAC 288-5078 202-433-2280 202-433-5078
NAVFAC LANT 262-4796 757-322-4804/5 757-322-4796
NAVFAC PAC 472-1402 808-474-5939 808-472-1402
NAVFAC PAC 472-1401 808-474-5419 808-472-1401
EFANE 443-0567 x 136 610-595-0555 610-595-0567 x 136
SOUTHDIV 583-5648 843-820-6357 843-820-5648
EFA SE 942-5571 x 1116 904-777-4174  |904-542-8745 x 1116
SW DIV 522-4613 619-532-1195 619-532-3326
EFA NW 744-0060 360-396-0857 360-396-0060
EFA CHES 325-3195 202-685-2018 202-685-3292
EFA MED 314-626-7769 314-626-4346 011-39-081-568-

7769
EFA MIDWEST 792-5999 847-688-6352 847-688-5999 x151
EFA WEST N/A 650-746-7375 650-746-7457
NFESC 551-4855 805-982-4832 805-982-4855
NFESC 551-6514 805-982-4832 805-982-6514
NFESC 551-3550 805-982-4832 805-982-3550
NFESC 551-4807 805-982-4832 805-982-4807
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3.1.6 ESTIMATING VALUES. All waste amounts must be reported in tons (2,000 pounds equas
oneton). If you do not have the exact figures, such asthe weight in tons of recycled waste, you can
estimate the volume and then convert it to tons. Convert volume to tons, such as cubic yardsto tons, by
multiplying Volume x Dengty. Dengtiesfor various materids are listed in Table 3.5. Use the dengty of
amaterid that most accurately represents your waste for to determine best estimate of the weight. The
generd formulais

Ton

Tons = Voume (CubicYards )  Dendty (———) or
CubicYard
Pounds = Volume (CubicYads )’ Density (— 24195
CubicY ard

2000 Pounds =1Ton

In generd, non-compacted municipa solid waste is about 250 pounds per cubic yard. See Table 3.5
for converson factors. Metric units must be converted to Avoirdupois System measurements (e.g.,
tons).

3.1.7 WHERE TO GET HELP. For help, contact one of our P2ADS experts listed below:

ESC424/Solid Waste Manager DSN 551-3550  (805) 982-3550
ESC424/Solid Waste Manager DSN 551-4807  (805) 982-4807
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TABLE 35 VOLUME TO WEIGHT CONVERSIONS

MUNICIPAL SOLID WASTE
Uncompacted-loose

1 cubic yard = 250 pounds
Compacted

1 cubic yard = 500 pounds

NEWSPAPER

1 cubic yard = 600 pounds
3.333 cubic yards = 1 ton
one 12" stack = 35 pounds

CORRUGATED
Uncompacted-bailed
1 cubic yard = 285 pounds
7.018 cubic yards = 1 ton
Compacted
1 cubic yard =507.6 pounds
3.940 cubic yards = 1 ton

OFFICE PAPER
Bulk Container 1 cubic yard = 500 pounds

GLASS
Loose, whole bottles
1 cubic yard = 600 pound
3.333 cubic yards =1 ton
1 grocery bag = 16 pounds
55 gallon drum = 175 pounds
Crushed (manually broken)
1 cubic yard = 1000 pounds
2.000 cubic yards =1 ton
55 gallon drum = 300 pounds
Crushed (mechanically broken)
1 cubic yard = 1800 pounds
1.111 cubic yards=1ton
55 gallon drum = 550 pounds

TRUCK TIRES

1 Tire =90 pounds
22tires=1ton

10 tires =1 cubic yard

PASSENGER CAR TIRES
1 tire= 20 pounds
100tires=1ton

USED MOTOR OIL
1 galon =7 pounds
286 gallons=1ton

BATTERIES
1 battery = 33 pounds w/8 Ibs lead
61 batteries = 1 ton compacted

ANTI-FREEZE
1 gallon = 9.34 pounds

AUTOMOBILES
1 automobile = 2052 pounds

FERROUS CANS
Whole
1 cubic yard = 150 pounds
13.333 cubic yards = 1 ton
Flattened
1 cubic yard = 850 pounds
2.353 cubic yards =1 ton

ALUMINUM CANS
Whole

1 cubic yard = 74 pounds

27.027 cubic yards =1 ton

1 grocery bag = 1.5 pounds
Flattened

1 cubic yard = 250 pounds

8.000 cubic yards =1 ton

PLASTIC
PET (Soda Bottles)
1 cubic yard = 30 pounds
66.666 cubic yards =1 ton
HDPE (Whole)
1 cubic yard = 25 pounds
80.000 cubic yards =1 ton
HDPE (Flat)
1 cubic yard = 50 pounds
40.000 cubic yards= 1 ton

ORGANIC MATERIALS
L eaves (uncomposted/uncompacted)
1 cubic yard = 250 pounds

8.0 cubic yards=1ton
L eaves (uncomposted/compacted)
1 cubic yard = 450 pounds
4.444 cubic yards = 1 ton
L eaves (uncomposted/vacuumed) operations
1 cubic yard = 500 pounds
4 cubicyards=1ton
Wood Chips
1 cubic yard = 500 pounds
4.000 cubic yards = 1 ton
Grass Clippings
1 cubic yard = 404 pounds
4.950 cubic yards = 1 ton

SEWAGE SLUDGE
1 gallon = 8.34 pounds

Solid Waste Association of North America Conversion factors
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3.2 COMPLETING PART I: SW OPERATIONS FORM. Fromthe SW P2ZADS MAIN
MENU, sdlect Part I: SW Operations Form command button. There are five tabs (data entry
screens) for completing thisform. The following paragraphs describe the information to be entered in
each dataentry fidd. If you need additiond space to explain an entry, please use the Comments field
on the SW POC INFO Tab.

SW POC INFO Tab

1. INSTALLATION: From the dropdown ligt, select the host ingtdlation name and UIC for which you
arereporting. The ingdlation sdlected will follow through for each of the tabs as you enter data. Upon
sdecting aUIC, the ingdlation name, mgor command, EFD, and COMNAVREG fidds will be
automatically populated.

If the ingdlation is not in the dropdown lig, typein your UIC (Sx character dphanumeric UIC, with
prefix “N” for Navy or “M” for Marine Corps), hit ENTER, and click “yes’ in the didog box to add
your inddlation. Enter the UIC liged in NAVCOMPT Manud Volume 2, Chapter 5. Thisisaso
known as a Department of Defense Activity Address Code (DODAAC) and is available from your
financia manager or resource manager. Enter the inddlation name as listed in the Plain Language
Address Directory (as used on nava messages). Enter indtdlation information: UIC, Ingdlation Name,
Magor Command (i.e, claimant), EFD, and Navy Region, as applicable. Sdect “OK” when complete.

PzADS Application - [FrmSWTabMain : Form]
_| File Edit ¥iew Insert Format Records Tools Window Help

- dEaRy| RS o|@[tli|zRvd % BE- 0.

POLLUTION PREVENTION AMMNUAL DATA SUMMARY
Part I: 5w OPERATIONS 2005 N12345 NAVAL STATION SMALL TOWN

<<« Click on Tabs to access screens >
S/ POC INFO | Tenants I 5w Operations Summary I Fecycle Categories | 5w Success Stories

1. INSTALLATION:  [i72388 7 [NAVEL STATION SMALL TOWN YEAR,  [2005
I ajor Cormrmard: ||3Nil' EFD:
2. SOLID WASTE COMTACT:
MName:  [SALLY S. SAMPLE Code:[T23
DSN: [Beeeess Commerciai: [(805) 5555555
DSM Fax: [EE5ESEE Cornmercisl FA: [[B05] 5555558
Email: 2ally. zarmpled@nawy. mil
3. INSTALLATION POPULATION:
Military Resident: _1_536. Civilian Resident: —‘FS-.
Military MonResident: W Civilian HonResident: W

4. Do you have a SWMP? [Yes/MNa) I Yes
5. Do you have an on site Composting Dperation? [Yes Ma) I Yes
B. Do you have a QRP Operation? [Yes/MNo) I Tes

Annual BRF Tons Recycled: I 1.486.00 Total Annual Cost: $60.000.00  Tatal Annual Revenue: I $93.800.00

7. Comments: Question 4: SWHP revised 20 April 2005,
Question 11: Five stuctures declared obsolete and demolished. Compost Facility
operation fourth quarter so onlvh processed 100 tans.

Delete | LCloze |

After completing this screen, click “ Save’ and select another Tab at the top to move to the next data
entry screen—Tenants, SW Operations Summary, Recycle Categories, or SW Success Stories.

37



2. SOLID WASTE CONTACT. Enter the name of the person preparing the SW P2ADS. Normally
thisis the person designated as the ingalation solid waste manager. This person is knowledgeable on
SW operdions at the ingtdlation and responsible for providing solid waste information. Please provide
an dternate contact. You can list additional personne and related information in #7 Comments field.

3. INSTALLATION POPULATION. Enter populationsfor each category as requested below. Do
not send a"total" population. Instead, categorize the base population as accurately as possible. Include
contractor personnd working at the ingtdlation on adaily bassin your population figures. It isnot
necessary to count a contractor who performs a one-time task or tasks at a set interva (e.g., quarterly
monitoring and sampling). The purpose of this data is to compare populations with waste generation.
Population figures are necessary to calculate the per capita generation metric in pounds per person per

day.

For population figures, contact your Public Affairs Office for totd military, sudents, and civilians on the
ingdlation. Contact Family Housing for number of military and dependentsresiding in ingtalation or
family housing. Contact Bachelor Quarters for transent population.

A. MILITARY RESIDENTS. Number of military personnel and their dependentsliving on basein
government-operated or private company-operated housing (i.e., public-private venture housing
initigtive), or in government operated housing maintained by the base. Thisincludes fleet personnd and
others home ported at the ingtalation or base.

B. MILITARY NON-RESIDENTS. Number of military personne who regularly work a
the ingdlation but live off base in non-government housing. Include personnd from ships
temporarily in port and off-loading solid waste.

C. CIVILIAN RESIDENTS. Number of civilians and their dependents living on basein
government-operated or private company-operated housing (i.e., public- private venture housing
initigtive), or in government operated housing maintained by the base,

D. CIVILIAN NON-RESIDENTS. Number of civilians, including contractor employees,
who regularly work at the ingdlation and live off- base in non-government housing.

4, DOESTHE INSTALLATION HAVE A SOLID WASTE MANAGEMENT PLAN (SWMP)?
Enter “yes’ or “no.” Thisshould be “yes’ because OPNAVINST 5090.1B, Chapter 14, and MCO
P5090.2A, Chapter 17, require shore installations to develop and use a Solid Waste Management Plan.
The solid waste management plan and issuing ingtruction shal address solid waste generation, collection,
disposd, and management. If you do not have a SWMP and issuing ingtruction, enter "no" and provide
abrief explanation in item #7, Comments field.

5. DOES THE INSTALLATION HAVE A COMPOSTING OPERATION? A composting
operation can be either adtatic pile, awindrow, or in vessd system that is located on the ingtdlation.
Enter “yes’ or “no.” If you send your yard or green waste to a composting facility off theingalation
enter “no” and provide a brief explanation in item #7, Comments field. If you just
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have a mulching operation without composting, you can enter the diverson under composting but enter
“no” for this question.

6. DOES THE INSTALLATION HAVE A QUALIFIED RECYCLING PROGRAM (QRP)?

If you have either aformd or informal QRP enter "yes." If you participate in aregiond QRP enter
“yes” If the region handles al the reporting please note thet in item #7, Commentsfied. A QRPisa
recycling program established by an ingtdlation instruction. The ingtruction sets up an accounting system
to track the money generated from sale of recyclable materids, and usudly aso provides for a suspense
account with DRMO. QRP requirements are discussed in the Qudified Recycling Program (QRP)
Development Guide, NFESC UG-2039-ENV, which is available on our webste:
http://enviro.nfesc.navy.mil/esc426/Documents/Navy QRP ul 2000.pdf.

Thefollowing annual tons, cost, and revenue fields pertain to the QRP operation only.
Thesefigures are used to gauge the impact of the QRP to the Navy and Marine Corps. We will
cdculate QRP profit and loss from your figures. The top revenue and tonnage recycling ingdlationsin
the Navy are Navy Working Capital Fund (NWCF) activities and their revenues go to DRMO and are
not returned to the ingtalation. However, we are attempting to determine the figures attributable only to
the QRP.

ANNUAL ORP TONS RECYCLED. If you answered “yes’ above, enter only the annua tons
recycled by the QRP. If your composting is under the QRP, include those tons with QRP tons
recycled. If you have a QRP, but no QRP tons recycled, enter zero under tonsrecycled. Also makea
note in #7 Comments field that you have a QRP but recycled no QRP tons. Do not include other norn+
QRP recycling tonnage. Recycled items that do not quaify for the QRP include DEMIL items (with the
exception of deformed brass), fuds, etc. Do not include non-qudifying QRP tons.

TOTAL ANNUAL QRP COST. Includethetota cost for the QRP operation. This cost should
include the cost for QRP labor, trangportation, and maintenance. If you have a QRP but have no cost
because you did not use the QRP for recycling, enter zero and aso noteit in #7 Comments field. If you
have recycled QRP tons, but no cogt, explain why in #7 Comments field. Do not include cost
associated with other recycling at the ingtdlation. Cost incurred by DRMO is not to be counted as
QRP cost.

TOTAL ANNUAL QRP REVENUES. Include only revenues generated by the QRP operation.
Do not include recycling revenues that do not go to the QRP, such as DEMIL materid that does not
qudify for the QRP.

7. COMMENTS. A fidd for addition information.

TENANTS Tab

8. LIST TENANTS OR OTHER ACTIVITIES COVERED BY THIS REPORT. Enter tenants that
have a population or workforce of 100 or more. Enter tenant activity UIC and short title name. Do not
include ships, squadrons, air wings, or other fleet commands defined as units that deploy.
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SW OPERATIONS SUMMARY Tab

H p2ans [[==14] - [FrmSWTabiMain : Form
M Ei= Edit ‘Ei:ew In=ert Formst Becorcls JTools Window  Help
B-HSEY D@ | = a| | Thr M| DB

IPOLLLITIOAN PREVENT DN AMMNILAL DA TA SLMBARY
Pait |- 5w OPFEAATIONS frai il HIZ3S Haval STATIOH SHalL TOMWEH

cof CHek o Tabs oS00 B35 SO r il
S FOC 1WA | Twi 5w Operalans Sunnay | Aecyel Calagorss | 54 Siccare Stoie |

Inztallaton Ui 007000 Yoar [0
§ [0 YOU HEYE ANY ACTHVE PEAMITTED DISFOSAL FACILITIES® festiot [ es

IF pres, mht by of o fioy ™ andhl =1 Pt insusd by [Federal =1
Second peiniled oy F spplcablel?  [irenFoois =) P isusd by [ |

10 S0UDWSSTE AMHUAL OPERATIOME SUKRS R

Lol ] | e W
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Campasted T R £ Lot fymcicharcs: |_
Racyded TE= EE R %= rEn00 % Disedsion
Commenie:  [WO00: FooS W ood washel soniicant dem-ace I|.'-m Friod Repor Gue ooa haking invaod recpoing, _|
nnca, |ha QAP hax maurrad racycling mood
Eiemste pont of corbect John Do D5H '5-55-'5I51 (6051 3553151 LI

11 WHAT IS THE HLRICIPALCOMEEROAS. TIFFIMG FEET

LandFil Tppmg Fea I $3000
Incinaraior Tipping Fee: | safl

IS HCA
Conpe 1TWACA Mebi
% Divziore
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9. DOESTHE INSTALLATION HAVE ANY ACTIVE PERMITTED DISPOSAL FACILITIES?
If you have an active digposd facility at your ingtdlation, permitted by federd, state, or foreign
government, that receives solid waste or refuse enter “yes.” If not enter “no.” For U.S. and U.S.
territories, include dl RCRA Subtitle D landfills located on the ingdlation. Ingtdlations located outsde
the U.S. and U.S. territories should enter “yes’ if you have a disposal Site on the ingdlation. Do not list
CERCLA (Ingdlation Restoration Program) Sites.

IF YES, WHAT TYPE OF FACILITY? From the dropdown lit, select facility type: landfill,
incinerator, compost facility, or an inert/rubble facility.

PERMIT ISSUED BY: From the dropdown list, select government agency that issued permit:
federd, state, or foreign.

10. SOLID WASTE ANNUAL OPERATIONS SUMMARY. Providethe annud tons and annua
cost for each operation: Landfilled, Incinerated, Composted, and Recycled. Provide annua revenues,
if any, for dl operations (except for landfilled). The software will caculate cost avoidance and percent
diverson from the figures you provide.

TONS COLUMN. Include solid waste from al tenants and on-base government housing
maintained and operated by a private company, i.e., public-private venture housing initiative (PPV), but
do not report solid waste from off-base government leased housing unless the government funds the
waste service contract.

COST AND REVENUE COLUMNS. Annud cogt includes labor, operation and maintenance,
and equipment costs associated with each operation. For ingtdlations that contract out refuse
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management, use total contract amount broken out by operation (e.g., landfilling, incineration, recycling).
Do not include military labor cost or the cost of pollution prevention equipment provided to the
ingalation by the Navy Pollution Prevention Equipment Program (PPEP).

Non-hazardous sawage dudge generated at the ingtallation sewage treatment plant is recorded under
landfilled, incinerated, or composted. Cost will include tipping fees, labor, and transportation. Sludgeis
generdly dewatered at the sewage treatment plant prior to being transported to the disposal or compost
facility. Sewage dudge land applied or composted per the EPA 503 rules can be counted under
composting. Composting and land gpplication count as diverson.

LANDFILLED. Enter thetotd annud tons of ingtalation solid waste disposed of in alandfill.
Include totd tons landfilled both on and off-base. Enter the annual cost of the landfilling operation. For
ingtdlations with firm fixed price refuse contracts, enter the annua contract cost. For indalations with
refuse contracts that had add-on or additional services, total al coststo get the annua cost. For
ingallations that have their own refuse operations, include government cost of collection, trangportation,
and disposa. Check with public works or base maintenance for the figures. Add al labor costs
associated with solid waste landfilling. Do not include military labor cost or the cogt of pollution
prevention equipment provided to the ingtalation by the Navy Pollution Prevention Equipment Program
(PPEP). If digposa tons or cost vary by more than 10% from the previous year, please explain
fluctuation in the Comments field. Note: Do not count dredge spoils as landfilled.

INCINERATED. Enter thetota annua tons of ingtdlation solid waste disposed of in an
incinerator on or off the ingdlation in the Tons column. Do not count ash generated from incineration as
additional solid waste disposdl. If you have an on-base incinerator that generates non-hazardous ash
that is disposed in alandfill, the tons of ash should not be recorded under tons landfilled because this
portion of solid waste tonnage is dready part of the total mass of solid waste disposed of in an
incinerator.

Enter the annud incineration cogt. For ingdlations with firm fixed price incineration contracts, enter the
annua contract cost. For ingdlations that have their own incinerator operations, include government,
and/or contractor collection, trangportation, and disposal cost. Do not include military labor cost or the
cost of pollution prevention equipment provided to the ingtdlation by the Navy Pollution Prevention
Equipment Program (PPEP). Check with public works or base maintenance for the figures.

Generdly, there are no revenues for incineration. However, for government owned incinerators, any
energy recovered that is sold may be entered under Revenue.

Note: SW P2ADS does not track medical waste so do not include medical waste
inciner ation oper ations.

COMPOSTED. Enter the annud tons of ingdlation yard waste, green waste, and other
composted organic materidsin the Tons column. Include materials composted both on and off the
ingdlation. If your compost is going to amunicipd facility it should be included under compost tons,
with the cost of the contractor entered in the cost column.  Include mulching and chipping tonnage if itis
collected. However, mulching lawn mower grass dippings left on Site is source reduction and should
not be counted as composted tons. Organic materias that were digposed in the landfill should be
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recorded under landfilling.

Enter the annua government or contractor composting operation costs. Annua cogts include
composting, chipping, and mulching operations as well as equipment, maintenance, and labor costs,
excluding collection and trangportation cogts.

Y ard, green waste, or food cannot be counted twice—it must be either composted or recycled. You
may include food waste under compost if it is composted; however, do not count it again under
Recycled Food waste in #12, Solid Waste Recycled. An example of recycled food waste is when you
givefood to the community or the pig farmer for dop.

If your landscaping contract includes composting, enter only the composting cost portion of the
contract. Enter any revenues from the sde of composted, mulched, or chipped materia in the Revenue
column next to Composted. We will caculate cost avoidance using figures provided.

Compod facilities generdly have materid handling equipment, monitoring equipment, compost handling
equipment and a knowledgeable operator. The three genera types of composting are datic pile, wind
row, and in-vessd sysem. The datic pileis very primitive and generaly congsts of congructing a
conical pilethat takes severd years to mature. Windrow and in-vessel systems generate finished
compost must faster.

RECYCLED. Enter annud tons recycled both on and off theingdlation. Includedl recycled,
reused, and donated materias that would otherwise be disposed of as solid waste. Note, previous SW
metric guidance was to count only trash or scrap and not useable items such as furniture or vehicles.
However, beginning FY 05 you may count these donated itemsin your recycle tonnage, cost, and
revenue, and categorized recycle materials. The totd annud tons of solid waste recycled should equa
the sum of entriesin Question 12, Recycled Categories—that is, tota tons recycled by both QRP and
non-QRP programs. For contracted recycling programs get the tons recycled from the contractor.

Enter the annud cost for ingdlation recycling programs. Thisisatota of operations, maintenance and
labor cost for recycling, excluding collection and transportation. Do not include military labor or cost of
equipment from PPEP. Even if the recycling program is run exclusively by the military there should be
some cost associated with the program (e.g., transportation for processed recyclables, equipment
maintenance, fud).

Enter the annud revenues under the Revenue column next to Recycling. Include revenues from QRP
direct sdles, and QRP and non-QRP recycling sdlesby DRMO. For refuse contracts that include
recycling pickup without revenues being returned to the ingtdlation, determine the approximate revenue
vaue and enter it in the Revenue column. Cogt avoidance will be calculated from the data supplied.

RECY CLING NOTES—indd|lations may include the following recycled materids as part of totd tons
recycled in the SW P2ADS report:

- Wadgtewater treatment plant dudge used for land gpplication may be counted as recycled.
- Old computers that have traditionally gone to DRMO for donation or sale may also be counted.
- Computer circuit boards that contain silver are required to be sent to DLA’s Silver Recovery
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Program. Silver or precious metals recovered by DRMO can be claimed asrecycling. After the
circuit boards are removed, the computer case and other parts could be recycled—this can be
clamed on SW P2ADS as recycling.

- You may aso count the old computers as diverson if they are dismantled and the parts are recycled
by UNICOR. However, do not count CRT (cathode ray tube) monitorsif your Sate requires
management as universa or hazardous wagte.

- Wades diverted from landfilling or incineration by amunicipa materid recovery facility (MRF) that
recycles your ingalation’ s waste you can use these figures. Enter refuse recycled by MRF in the
"other non-food" category.

- You can aso clam C&D diversion conducted by a construction contractor or MILCON project.
Weaste hauled off the ingtdlation may not be landfilled or incinerated—good business people will try
to recycle, compog, or divert the waste to afacility that charges less than landfilling or incineration.
Y ou can take credit for their good business practices. For C&D, enter tons recycled under C&D
recycled column of the Part 1l: Other Select Waste Form.

COMMENTS. Add any comments or related information, especidly if reported quantities vary
widdy from what was reported last year. Explain any unusud vaues or any sgnificant changes from
your previous year’ s report. For example, starting or ending a contract, or mission and personnel
reglignment would result in Sgnificant changesin solid waste generdtion. If you entered datain a manner
not in conformance with ingructions contained in this guide, please explain your rationde for doing so.
Also, please note if your base is on a published closure list since this may affect your numbers over time.
If data changes from one year to the next, please note it in the comments. For example, if any of your
data changes by 10 %, please note it. Significant unexplained changeswill result in a call from
our solid waste program coor dinator.

11. WHAT ISTHE MUNICIPAL/COMMERCIAL TIPPING FEE? Enter the dollar amount per ton
charged for disposa by both alandfill and an incinerator. The tipping fees for loca private or municipa
landfills and incinerators are used to caculate the potential disposal cost portion of the economic benefit
metric.

A. LANDFILL. Enter the cost per ton for disposd at thelocd municipd/private landfill. Even if
you have an inddlation landfill, we il require the loca commercid/municipa-tipping fee. Choose the
landfill-tipping fee that you would use if the ingdlation landfill were closed. For ingtdlations that have
firm fixed price refuse contracts, cdl the loca landfill for the tipping fee or ask your contractor. If you
use more than one landfill, choose the tipping fee of the one that receives the most waste.

B. INCINERATOR. Enter the cost per ton for disposd at the local municipa/private incinerator.
If you have an inddlation incinerator, you must till provide the local commercia/municipa-tipping fee.
Choose the incinerator-tipping fee that you would use if the ingdlation incinerator were closed. For
inddlations that have firm fixed price refuse contracts, cal the local incinerator operator for the tipping
fee or ask your contractor. 1f you use more than one incinerator, choose the tipping fee of the one that
receives the most waste. We are not tracking medical waste so do not report medica waste
incineration tipping fees.
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12. SOLID WASTE RECYCLED BY CATEGORY': Recycled solid waste is tracked by eight

categories. metals, glass, plagtic, food, wood, yard trimmings or green waste, paper, and other non-
food. The Total Recycled sum should equd the Recycled tonsin Question 10. Totd tons for each
category isthe sum of dl recycling tons from QRP, industrid operations, NWCF organizations, and
ingdlation materids recycled on and off the ingalation by contractor or vendor. Table 3.6 shows
common itemsin each category. Volume must be converted to tons. See Table 3.5 for conversion

factors.

Green waste category does not include compost reported in Question 10. It does include backyard
composting and mulching usudly from the housing area. If your trimmings go to an on or off base
compost facility, enter the tons under composting, Question 10. If the contractor does not remove the
green wadte, but leavesiit in place on the lawn, do not report this waste or the associated costs.

Items you recycle that are hazardous waste should not be reported in the SW P2ADS except as
described in Section 4.0—ingtructions for Part 11, Other Select Waste Form.
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TABLE 3.6 RECYCLING CATEGORIES

Food Glass Metals Other NonFood
Cooking grease Clear Hi-temp aloys Textiles
Cooking ails Brown Steel Rags
Food contaminated paper Green Ferrous and non-ferrous metals Fabric
napkins Amber Brass, copper Sandblast residue
Paper productsin food waste | Plate Ferrous cans Used clothes
Garbage Aluminum cans Carpet
Fat and bones Foil Tires
Discarded food White goods (e.g., refrigerators,
stoves, washers)
Electrical wires
Paper and Paperboard Plagtic Wood Y ard/Green Waste
High grade paper PET bottles | Timber Backyard composting or
Paperboard HDPE bottle | Pallets mulching
Computer printouts Film plagtic Keel blocks Y ard trimmings
Office paper Sonobuoys | Wooden containers and packaging Miscellaneous organic
Newsprint Plastic bags | Plywood waste (e.g., land applied
Corrugated Cardboard Wooden shakes, fencing, and siding | wastewater treatment
HHG boxes Particleboard sludge)

Clean food boxes

SW SUCCESS STORIES Tab

13. SUCCESS STORIES. Provide one or more success story summaries. Please use the following

format to describe your success and limit your submission to 300 words or less (about one page). If in
doubt as to whether you have a success story—send it in. Provide a narretive describing significant
improvements in your solid waste and recycling programs. If you think it's a success story, we do too!

ORGANIZATION NAME. Givethe name of the activity.

CONTACT, TELEPHONE NUMBER, EEMAIL ADDRESS. Give the name, telephone

number, and e-mail address of the activity contact. This should be the person who can answer
questions regarding the success story.

DESCRIPTION OF THE SUCCESS. First sentence should be thetitle of your success.

Give adescription of a success that reduced or eliminated solid waste disposal or cost. Solid
waste topics are:. composting, recycling, waste reduction, cost avoidance, disposal cost
reduction, congtruction and demoalition debris reduction or recycling, new technology use, refuse
disposal contract innovations, solid waste management achievements, and other diversion

SUCCESS.

ECONOMIC BENEFITS. Describe any economic benefits derived from solid waste

reduction or recycling efforts. Where gpplicable, include: (1) type and volume of materids, (2)
technologies or management practices used; (3) effect on mission; and (4) annua operationa
costs, savings, waste diverson, and cost avoidance. At the very least show some savings over

aperiod of time.
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The following can be used to caculate return on investment (ROI) over atenyear period:
$ROI = [(Current Cost- New Cost)(10 year)] - [One Time Capital Costs]|

where:

ROI = Return on investment over ten-year period.

Current Cost = Current annual costs to operate and maintain process before new technology or new
management practice isimplemented. Consder yearly cost of materids purchased, disposal/treatment
costs, labor, and utilities.

New Cost = Annua operating and maintenance costs of new technology or new management practice.
Congder yearly cost of materids purchased, disposd/trestment costs, labor, and utilities. If you
receive money from recycling using the new technology or management practice reduce the operating
costs accordingly so thet it is captured in the ROI.

Include annual equipment depreciation and other cost factorsif sgnificant to produce areturn on
investment that is more representative of your Situation.

One Time Capital Costs = Cogt for new equipment plusingtdlation cogts. Include any
decommissioning or changeover cogts as part of ingtalation.

POLLUTION PREVENTION AND ENVIRONMENTAL BENEFITS. Give adescription of
pollution prevention or environmenta benefits derived from the solid waste success. Where applicable,
include: (1) type and volume of materids, (2) collection and storage methods; (3) sdes agent (DRMO
or locd ingalation); (4) operating expenses, profits, and disposa costs avoided; (5) how profits are
being used; (6) education and training; and (7) community or regiond involvement.

OTHER BENEFITS AND COMMENTS. Give any benefits other than those listed above and
any other comments regarding reducing or eiminating solid waste a your activity.
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3.3 PART I: SW OPERATIONS FORM—EXAMPLE.

FY05 SW P2ADS PART I: SW OPERATIONS FORM
1 October 2004-30 September 2005

1. INSTALLATION NAME: NAVAL STATI ON SVALL TOWN

INSTALLATION UIC: N12345
2. SOLID WASTE CONTACT:

NAME: SALLY S. SAMPLE

CODE: 123

TELEPHONE NO. DSN: 555- 5555 COM:(805) 555- 5555

FAX: DSN:555- 5556 COM (805) 555- 5556

E-MAIL ADDRESS: sal | y. sanpl e@avy. m |

3. INSTALLATION POPULATION:

A. Military Resdents 1500 C. Civilian Resdents 15

B. Militay Non-Residents 1500 D.  CivilianNon-Resdents 2000
4. DOESTHE INSTALLATION HAVE A SOLID WASTE MANAGEMENT PLAN

(SWMP)?: A formaized plan with an issuing ingtruction as defined by OPNAVINST 5090.1B or
MCO P5090.2A, Chapter 17. Yes— X No

5. DOESTHE INSTALLATION HAVE A COMPOSTING OPERATION?
Yes__ X No

6. DOESTHE INSTALLATION HAVE A QUALIFIED RECYCLING PROGRAM (QRP)?

(Check one) Yes X No
Annua QRP Tons Recycled: 1,486
Tota Annua QRP Cost: __$60, 000
Totad Annua QRP Revenues, __$93, 800

7. COMMENTS. Question 4, SWWP revised 20 Apr 2003
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PART I: SW OPERATIONS FORM (continued)

8. LIST TENANTSOR SHORE ACTIVITIESCOVERED BY THISREPORT: (Magor
tenants have populations over 100 and do not include ships and squadrons. Please attach continuation

gheet if necessary.)

UIC TENANT OR SHORE ACTIVITY NAMES
N78901 Shore Intermediate Maintenance Activity
N23456 Nava Training School
N34567 Nava Hospita

9. DOESINSTALLATION HAVE ANY ACTIVE PERMITTED DISPOSAL FACILITY?

(Check one) Yes_ X No
If yes, what type of facility? Landfill X Compost Inert Incinerator
Permit issued by: State Gov X Federal Gov Foreign Gov

10. SOLID WASTE ANNUAL OPERATIONS SUMMARY

OPERATIONS TONS COST (9) REVENUES (%)
Landfilled 4,035 270, 000
Incinerated 2, 000 100, 000 0
Composted 100 20, 000 100
Recycled 1,620 80, 000 98, 000

SW OPERATIONS COMMENTS:
New regional compost facility operational fourth quarter so only

processed 100 tons. See SV Success Sory.

11. WHAT ISTHE MUNICIPAL/COMMERCIAL TIPPING FEE: The commercia tipping fee
in dollars per ton is needed to calculate the economic benefit portion of the DOD metric. Even for
ingtdlations with landfills or incinerators provide the local commercia tipping fee (dollars per tons).

A. Ladfill tippingfee  $ 30
B. Incinerator tippingfee $ 40
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PART I: SW OPERATIONSFORM (continued)

12. SOLID WASTE RECYCLED:

RECYCLED CATEGORY TONS
FOOD 10
GLASS 60
METALS 42
PAPER AND PAPERBOARD 370
PLASTIC 270
WOOD 18
YARD/GREEN WASTE (Other than composted) 100
OTHER NON-FOOD 750
TOTAL TONSRECY CLED (Same as 10, Recycled tons above) 1,620
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PART I: SW OPERATIONS FORM (continued)

13. SW SUCCESS STORIES:
ORGANIZATION NAME: NAVAL STATION SMALL TOWN, CA

CONTACT, TELEPHONE NUMBER, E-MAIL ADDRESS: PAT JONES, (805) 555-5555,
pat.jones@navy.mil.

DESCRIPTION OF THE SUCCESS:. ESTABLISHED REGIONAL COMPOST FACILITY. We
have a partnership with the county to establish a Regional Composting Operation to serve the
county and NAVSTA Small Town, CA. The composting facility is collocated at the County Regional
landfill. The facility will accept green waste, yard waste, pallets, untreated lumber, etc. Prior to
this partnership we disposed of this waste at the county landfill at $48 per ton. The composting
operation charges only $30 per ton for green waste. The station will divert at least 800 tons of
organic waste per year to the composting facility for a savings of $18 per ton or $14,400 per year
savings.

ECONOMIC BENEFITS: Thisisa savings of $18 per ton tipping fee or $14,400 for FY05.
Over ten years, thisis a projected savings of $144,000.

POLLUTION PREVENTION AND ENVIRONMENTAL BENEFITS: Annual diversion of
800 tons of waste from the landfill.

OTHER BENEFITSAND COMMENTS: We increased waste diversion by 800 tons. This
process change helped us to meet the solid waste metric and produced beneficial compost for
installation and county residents’ use. Additionally, this change extended the life of the county
landfill and improved community relations.

Mall completed solid waste information to:

COMMANDING OFFICER

NAVAL FACILITIES ENGINEERING SERVICE CENTER
ATTN: ESC 424/SOLID WASTE MANAGER

1100 23RD AVENUE

PORT HUENEME CA 93043-4370

For assstance cal NFESC at DSN 551-3550, (805) 982-3550. Marine Corpsingdlations are

required to provide acopy to CMC (LF). Navy ingdlations must submit a copy to their mgjor
command.
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4.0 PART Il: OTHER SELECT WASTE FORM INSTRUCTIONSAND
EXAMPLES

4.1 GENERAL. The Other Sdect Waste Form pertains only to construction and demolition debris
(C&D) debris, lead-acid batteries, ethylene glycol based antifreeze, and waste ail.

411 WHERE DO | GET THE OTHER SELECT WASTE INFORMATION? Theinformation
necessary to fill out the Other Select Waste Form can be gathered some of the same sources as solid
wade public works, Defense Reutilization Marketing Office (DRMO), base maintenance, and the
qudified recycling program (QRP) coordinator may be able to provide ussful information.

For congtruction and demolition debris, contact the Resident Officer in Charge of Congtruction
(ROICC) at the ingdlation. Congtruction and demolition debris may aso be available from the public
works or base maintenance group responsible for C& D disposa and recycling. The hazardous waste
associated with C& D will probably come from the offices mentioned above aswell asthe ingalation
hazardous waste handlers.

For used ails, contact the supply, fuels, and public works department for disposd and recycling
information. If the ingalation QRP marneger is responsible for the used oil sales program contact him or
her for information.

For lead-acid batteries and antifreeze information, contact the hazardous waste handlers and the base
hobby shop. The transportation shops may aso have a separate contract for battery disposal; contact
public works or base maintenance for this information.

4.1.2 REPORTABLE AND NON-REPORTABLE OTHER SELECT WASTE.

Other select waste consists of both solid waste and hazardous waste in four categories. construction
and demoalition debris (C&D), ails, antifreeze, and lead-acid batteries. Depending on state and local
rules, these waste steams may be considered hazardous waste, special waste, or regulated waste.
Report Other Select Waste whether it’s hazardous or non-hazardous. For example, abuilding
demoalition project will generate both hazardous and non-hazardous C& D such as asbestos, wood, lead
paint chips, and other building products. Add the hazardous and non-hazardous components together
and report the total tons. If four tons of asbestos and 50 tons of wood waste were generated from a
demoalition project and it was taken to alandfill for disposd, it should be recorded as 54 tons under
disposa. Qils, antifreeze, and lead-acid batteries waste streams are treated in the same manner. Other
select wadtes, if manifested as hazardous waste, must dso be reported as hazardous waste in the
calendar year HW P2ADS report.
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4.2 COMPLETING PART Il: OTHER SELECT WASTE FORM.

From the SW P2ZADS MAIN MENU, sdect thePart I1: Other Select Waste Form command
button. There are three tabs (data entry screens) for completing this form. The following paragraphs
describe information for each data entry field.

OSW POC INFO Tab

E P2aDS Application - [frmOtherSelecthMainTab @ Form |

_ Eile Edit Y®w lnssrt Format Becords Tools Wdrdow Halp

E-EHalhysmeso @i THT A | Ba-E

FOLLUTION PREVEMTION AMMUAL DATA SUMMARY
Fart [I: OTHER SELECT WaSTE 20005 H12345 AVAL STATION SMALL TOW

44+ Clhich on Toabe bo aooess woeers #or
05w FOCIHFO i DS Operatinnz Summany | DSW Success Stedas |

1 INSTALLATIOM: [FT2525 =] [AsToTaleT  vean: [EE
ey Eommen [ENI err [SOUTHOR.
2 [OTHER SELECT WASTE COMTACT
Mame:  [GALLV SAMPLE Code 13
DIGH: [E=Es Commeciat 505 o0 s
L - Commercal P [FRIGDEGS
Emal snh.sm'plrl::'rﬂmm!

3. DOKMEMTS: |w's bought an aniiiecas ecalcing systam amd we ane ueing he
Dietense Supply doercy's refined ol prooram

[rakete: | | {HerE Chu

1. INSTALLATION. From the dropdown list, select the host instdlation name and UIC for which
you arereporting. The ingalation sdlected will follow through for each of the tabs as you enter data.

If the ingtdlation is not in the dropdown lig, type in your UIC (six character dphanumeric UIC,
with prefix “N” for Navy or “M” for Marine Corps), hit ENTER, and click “yes’ in the didog box to
add your ingdlation. Enter the UIC lisged in NAVCOMPT Manud Volume 2, Chepter 5. Thisisaso
known as a Department of Defense Activity Address Code (DODAAC) and is available from your
financia manager or resource manager. Enter the ingalation name aslisted in the Plain Language
Address Directory (as used on naval messages). Enter ingdlaion information: UIC, Inddlation Name,
Maor Command (i.e, clamant), EFD, and Navy Region, as gpplicable. Sdlect “OK” when complete,

2. OTHER SELECT WASTE CONTACT. Enter the name and requested contact information of the
person preparing the form—normaly thisis the ingalation solid waste manager. This personis
knowledgeable on and respongble for providing information on OSW and the SW P2ADS. Please
provide an dternate contact. Y ou can list additiona personnd and related information in Comments
fidd.

3. COMMENTS. Usethisfidd to provide additiona information about Other Select Waste.
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OSW OPERATIONS SUMMARY Tab

4. OTHER SELECT WASTE ANNUAL SUMMARY . The categories of Other Select Waste are
congruction and demolition debris (C&D), ails, antifreeze, and lead-acid batteries. Choose each
category from the dropdown list and provide the corresponding annua tons, cost, and revenues (if any).
The cost should include labor, equipment, and materias or contract amount associated with each waste,
The software will calculate the cost avoidance and percent diverson metrics from the figuresyou
provide. Do not include any military labor cost or the cost of pollution prevention equipment provided
to the ingtalation by the Navy Pollution Prevention Equipment Program (PPEP).

L P2ADS Application - [frmOtherSelectMainTalb : Form
[ File Edit Wiew Inssrt Format Records Tools Widow Help
- dSERY|sRes < @il TR xS Bn- 5.
FPOLLUTION PREVENTION ANMIAL [WATA SUIMMARY
Part [I: DTHER SELECT wWaSTE 2005 HTZ345 aWAL STATION SMALL Tk
444 Chicd on Tabe: hor S0 e soiesre o
05w PO IMFD [ Operations Summany | D5 Succe e Sheriss |
apremimTipnrg Fes XN ] —
4. OTHER SELECT WASTE AHHLIL SUMMARY
‘W aste Sheam Ditposal Tons Disposal Coet Recpeled Tons Recyoe Cosl Aecycks Aevesies
L) =1 1200000 [ 3012345 | A0 | $0O00 | feOBeacy
[0t =1 aom | soo0 | P | [T | £100.00
[Arfiresze =1 (EEFEA | $9250 | S22 | $I2050 | 50000
[Ceadicid Batterie =] | aom | soo0 | [EN | f50.00 | 20000
C 05 Malis | ChD CostAvnidarce R
E 03 Divsrzmn: JE
Delel= I Soaws | Clozs |
i
L | I Ll |

CONSTRUCTION & DEMOLITION DEBRIS (C&D). Both hazardous and non-hazardous
C&D wasgte should be recorded as one entry. C&D waste information should be available from the
congiruction project contracting officers, from the public works department, or from the Resident Office
in Charge of Congtruction (ROICC). Enter totd FY 05 tons of C&D disposed of in alandfill, by
incineration, and/or by hazardous waste contract. Enter total FY 05 disposa cost for C&D.

Enter the recycled hazardous and non-hazardous C& D as one entry under the recydling column. If you
have recycled C&D you likdly disposed of some aswell. Therefore, if you have recycled tons of C&D
you should have entered some disposed tons of C&D.

Enter the cost associated with recycling. Recycling costs include handling, processing, trangportation,
and other costs associated with recycling C&D. Soilsthat are used at another location or reclaimed can
count as recycling.
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Enter Recycling Revenues. Do not use cost avoidance caculations for recycling revenues. Enter only
actua revenues received from recycling.

C&D can be alarge component of the waste stream and is being scrutinized by many municipalities and
date governments. C&D may join other items, such as white goods and tires that are excluded from
landfilling. We need to know the magnitude of Navy and Marine Corps C&D being disposed and
recycled so we can determine our future recycling and disposal options and Strategies. Do not report
Comprehensive Environmental Response Compensation and Liability Act (CERCLA) wasteis
reported.

OILS (Petroleum Qils and Lubricants (POL)). Enter POL waste generated at the ingtallation and
sold aswaste ail to areclaimer or recycler. Defense Supply Center Richmond supplies re-refined oils
and collects waste ail for recycling. Using their service would qudify for recyding. Do not include aily
wastewater, bilge water, POL tank bottoms, dudge, CERCLA ail, or fuels (JP5, marine, gasoline, or
diesd). Wasgte ail, which is burned for fuel recovery, is counted as disposa. The DOD SW metrics
date that only ail that is re-refined can be counted as recycled. Enter tons of POL disposed of in the
Digposd Tonscolumn. Note: Burning POL for energy recovery or fuel isreported as disposal,
not recycling. However, revenue received from energy recovery can be reported under the Recycle
Revenues column even through the oils are reported as disposed. Enter recycling cost and recycling
revenues associated with POL.

ANTIFREEZE. Thiswaste sream isfor ethylene glycol based antifreeze. This does not include
wastewater-containing antifreeze or other types of non-glycol based antifreezes. Enter tons of ethylene
glycol based antifreeze disposed. Enter the disposal cost.

Enter tons of recycled ethylene glycol based antifreeze. Enter hazardous and non-hazardous recycling
cod. Ingdlations with antifreeze recycling machines can include operationd cost of recycling in this
field. Enter recycling revenue, if any.

LEAD-ACID BATTERIES. Thiswaste stream isfor lead-acid batteries only. Do not count
nickd-cadmium, mercury, or lithium batteries. Other waste batteries, which may be digposed or
recycled, are reported in the HW P2ADS. Enter tons of lead-acid batteries disposed; the disposa
cost; tons recycled; recycling cost; and recycling revenue.

COMMENTS. Usethe Commentsfidd onthe OSW POC INFO Tab to darify information
about your Other Sdlect Waste Annual Summary as necessary. Please explain significant increases and
decreases in disposed or recycled tons and respective costs as compared to prior years.

OSW SUCCESS STORIES Tab

4. SUCCESS STORIES. Provide one or more success story summaries. Please use the following
format to describe your success. Limit your submission to 300 words or less--about one page.

ORGANIZATION NAME. Givethe name of the activity.
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CONTACT, TELEPHONE NUMBER, E-MAIL ADDRESS. Give the name, telephone number,
and e-mail address of the activity contact. This should be the person who can answer questions
regarding the success sory.

DESCRIPTION OF THE SUCCESS. The firg sentence should be thetitle of the success story.
Give a description of a success story relating to construction and demoalition, oil, antifreeze, or lead-acid
battery reductions, recycling, or other diversion successes.

ECONOMIC BENEFITS. Give adescription of any economic benefits derived from Other Select
Waste reduction, recycling efforts, etc. Where gpplicable, include: (1) type and volume of materids,
(2) technologies or management practices used; (3) effect on mission; and (4) operationd costs,
savings, waste diversion, and cost avoidance.

The following can be used to caculate return on investment (ROI) over aten year period.
$ROI = [(Current- New)(10year)] - [One Time Capitd Costs|
ROI = Return on investment over 10 year period.

Current = Current annua operating costs. Defined as cost to operate and maintain process before the
new technology or new management practice was implemented. Consider materials purchased,
disposa/treatment costs, labor, utilities, etc.

New = Annud operating and maintenance costs of new technology or new management practice.
Consgder materias purchased, disposd/trestment codts, labor, and utilities. If you received money from
recyding using the new technology or management practice please add this to the ROI.

One Time Capitd Costs = Cost for new equipment plus ingdlation costs. Include any
decommissioning or changeover codts as part of ingtalation.

Include equipment depreciation and other cost factors if Sgnificant to produce a return on investment
that’ s more representative of your Stuation.

POLLUTION PREVENTION AND ENVIRONMENTAL BENEFITS. Give adescription of
pollution prevention or environmenta benefits derived from the Other Select Waste success. Where
applicable, include: (1) type and volume of materids; (2) collection and storage methods; (3) sdes
agent--DRMO or loca ingtdlation; (4) operating expenses, profits, and disposa costs avoided; (5) how
profits are being used; (6) education and training; and (7) community or regiona involvement.

OTHER BENEFITS AND COMMENTS. Give any benefits other than those listed above and
any other comments regarding the success of reducing or eiminating solid waste a your activity.

NOTE: When in doubt as to whether you have a success story or not, just send us a narrative
describing significant improvements to your waste management program. If you think it's a success
story, we do too!
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43. PART IlI: OTHER SELECT WASTE FORM—EXAMPLE.

FY05 SW P2ADSPART Il: OTHER SELECT WASTE FORM
1 October 2004-30 September 2005

1. INSTALLATION NAME _ NAVAL STATION SVALL TOWN

INSTALLATION UIC:

N12345
2. OTHER SELECT WASTE CONTACT: ___ Slly Sample
CODE: 424
TELEPHONE NO: DSN: _555-5555 COM: __ 805-555-5555

FAX: DSN:

555-5556

COM

E-Mail Address;

3. COMMENTS:

We bought an antifreeze recycling system and we are using the Defense Supply Agency’ s refined

805-555-5556

sally.sample@navy.mil

Alternate POC for OSW is Joe Jones 805-555-5552, DSN 555-5552

oil program.

4. OTHER SELECT WASTE ANNUAL SUMMARY

A B C D E F
Waste Stream | Disposal | Disposal Cost | Recycled Recycle Recycle
(Tons) (%) (Tons) Revenues Cost
&) &)
C&D 1,200 30,000 800 0 20,000
QOils 0 0 20 500 100
Antifreeze 50 10 2 0 500
Lead-Acid 0 0 15 50 200
Batteries
COMMENTS: Useasgparate page for additiona comments.

46




FY05 SW P2ADS PART Il: OTHER SELECT WASTE FORM (continued)
5. OSW SUCCESS STORIES.
ORGANIZATION NAME NAVSTA SMALL TOWN, CA

CONTACT, TELEPHONE NUMBER, E-MAIL ADDRESS: PAT JONES, (805) 982-2642,
pat.jones@navy.mil.

DESCRIPTION OF THE SUCCESS. IMPLEMENTATION OF NAVFAC GUIDE SPEC 1572.
We required our contractor to use NAVFAC Guide Spec 1572, Construction Waste Management,
for Building 423 demolition project. The contractor developed a construction waste management
plan to divert solid waste from the landfill.

ECONOMIC BENEFITS: The demolition project generated 2,000 tons of construction
demolition debris. We diverted 800 tons by reuse, recycling, and composting. The contractor’s
disposal saving was about $8,000.

POLLUTION PREVENTION AND ENVIRONMENTAL BENEFITS: Diversion of 800 tons
of waste from the landfill. This helped increase our diversion rate by 5 %.

OTHER BENEFITSAND COMMENTS: Our ROICC has seen the benefit of including
NAVFAC Guide Spec 1572 and will require it for all future construction projects. The cost will be
applied in the government estimate to help lower the overall cost of future projects.

Mail completed solid waste information to:

COMMANDING OFFICER

NAVAL FACILITIES ENGINEERING SERVICE CENTER
ATTN: ESC 424/ SOLID WASTE MANAGER

1100 23RD AVENUE

PORT HUENEME CA 93043-4370

For assstance call NFESC at DSN 551-3550, (805) 982-3550. Marine Corpsingdlations are

required to submit acopy to CMC (LF). Navy ingdlations must submit a copy to their mgor
command.
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5.0 PART IIl: GREEN PROCUREMENT PROGRAM FORM
INSTRUCTIONS AND EXAMPLES

5.1 GENERAL. Green procurement is the purchase of environmentaly preferable products and
services in accordance with one or more of the established federa “green” procurement preference
programs. The DOD Green Procurement Program (GPP) is intended to increase purchases of
products made with recycled materids. The GPP appliesto al acquisitions from mgor sysems
programs to individua unit supply and service requistions,

The SW P2ADS Part 111: Green Procurement Program (GPP) Form collects specific purchasing and
recycling program information to address the Department of the Navy’s RCRA 6002 reporting
requirement. Section 6002 of the Resource Conservation and Recovery Act (RCRA 6002) and
Executive Order (EO) 13101, “Greening the Government through Waste Prevention, Recycling, and
Federd Acquistion,” require federal agencies to implement, review, and report annualy on the
effectiveness of Affirmative Procurement (AP) Programs.

51.1WHERE DO | GET THE GREEN PROCUREMENT PROGRAM INFORMATION?
The information necessary to fill out the GP Program form can be gathered from a number of sources.
Some of the same sources used to collect solid waste may be used: Public works, DRMO, base
maintenance, the qudified recycling program (QRP) coordinator, supply department, training group,
family housing, and environmenta department. For congtruction and demoalition debris, you need to
contact the Resident Officer in Charge of Construction (ROICC) or perhaps the Officer in Charge of
Congtruction (OICC) a theingallation. Also, contact public works or the base maintenance group that
isin charge of congruction for C&D disposa and recycling information. GP Program training
information may come from the human resources department. The supply department has the
acquisition personnd information and purchase card information.

51.2WHERE TO GET HELP. For help, contact one of our P2ZADS experts listed below:

ESC424/Solid Waste Manager DSN 551-3550  (805) 982-3550
ESC424/Solid Waste Manager DSN 551-4807  (805) 982-4807
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52 COMPLETING PART Ill: GREEN PROCUREMENT PROGRAM FORM.

From the SW P2ADS MAIN MENU, sdect Part I11: Green Procurement Program Form
command button. There are two Tabs for completing thisform. The GPP INFO Tab consgts of four
pages, use the continue button at the bottom of each page to navigate this Tab. 1f you need additiond
gpace to explain an entry, please use item #20 Comments field on page 4 or the GPP INFO Tab.

GPP INFO Tab

There are four pages with 20 questionsin this Tab. Each question is listed below with details of the
information needed to complete this Tab. An example form is provided in Section 5.3.

FULLLITIDH FREVEHTION AHNUAL DATA 5 U HMARYT
Prast |W; GREEM PAOCUREMENT PROGHAM 2005 WIZIES HAVAL GTATRDK SMALL T

1+ Click on Tabs o soces sciens kb
PP PICTNFD [ 6P F Success Staries |

e 2] [ A S -~ et Fits Oipions
GREEN PROCUFEMENT PROGRAN FOINT ©F CONTACT: =
3 Poc keney [y Savka it
% Foccode [t & Caledlbad e
= Teephormtio, o Fmms okl [EI5moemE
Fa D W:E‘Es— FAX Coman: ||'D1!:|555-F:-!M

Enalk ﬁy.‘iwﬁf.lﬂ

. Dt [nectallation updaia, Inprowa, of imhituba ang of dhea Rolowing: SWRE0, B2 Plan, siad o inin inization plan o redoe ton proect, Fecscoling prodad,
o proect bo reduce wash Cres or bol? [ pgg O VS, pleass plsn)

Flﬁ Swccmm Shory
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1& 2. INSTALLATION UIC AND NAME. From the dropdown list, select the host ingtalation
name and UIC for which you are reporting. The indalaion sdected will follow through for each of the
tabs as you enter information. If theingdlation is not in the dropdown lig, typein your UIC (Sx
character dphanumeric UIC, with prefix “N” for Navy or “M” for Marine Corps), hit ENTER, and
click “yes’ in the dialog box to add your ingalation. Enter the UIC listed in NAVCOMPT Manua
Volume 2, Chapter 5. Thisis aso known as a Department of Defense Activity Address Code
(DODAAC) and is available from your financid manager or resource manager. Enter theingdlation
name as listed in the Plain Language Address Directory (as used on nava messages).  Enter indalaion
information: UIC, Ingdlation Name, Mgor Command (i.e, clamant), EFD, and Navy Region, as
gpplicable. Select “OK” when complete.

3. GREEN PROCUREMENT CONTACT. Enter the name of the person preparing the report--
normally thisis the person desgnated as the ingtalation solid waste manager. This person is responsble
for providing information for the SW P2ADS. Please provide an dternate contact. You can list
additiond personnd and related information in #20 Comments field.
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4. CODE. Enter the department and/or mail code, if any, for the person preparing the report.

5. TELEPHONE NUMBER, FAX, and E-MAIL. Provide your commercial and DSN phone
numbers, and commercid and DSN numbers for your facsmile machine. Also, please provide your e-
mail address.

6. DID THE INSTALLATION UPDATE, IMPROVE, OR INSTITUTE ANY OF THE
FOLLOWING FOR THE REPORTING PERIOD: SWMP, P2 PLAN, WASTE MINIMIZATION
PLAN, WASTE REDUCTION PROJECT, RECY CLING PROJECT, OR PROJECT(S) THAT
REDUCED WASTE? Enter “yes’ if theingalation updated, improved, or indtituted any of the items
listed. If you established anew or improved recycling or composting program, ener “yes.”

If you checked yes, give a short description of what you did in the comments or attach a success story.

7. DOESYOUR INSTALLATION HAVE A RECYCLING PROGRAM FOR
OFFICE/ADMINISTRATIVE SPACES? Typicd office recycling programs collect paper, bottles,
cans, and cardboard. This information should be available from the solid waste manager or the QRP
manager. Enter “yes’ if you have arecycling program for ingdlation offices or administrative spaces. If
you have arecycling program at some offices but not dl, enter “yes’ if the program covers more than
half of the office spaces, e se enter “no.”

8. DOESTHE INSTALLATION HAVE A RECYCLING PROGRAM FOR INSTALLATION
RESIDENCES (e.q., FAMILY HOUSING, QUARTERS, AND BARRACKS, BOQ, BEQ)? Enter
“yes’ if the ingtdlation has arecycling program for family housing, barracks, and quarters. Enter “no” if
the ingtdlation does not have aresidentid recycling program. If you have recycling at some quarters but
not dl, enter “yes’ if the recycling program covers more than haf of the quartersand “no” if lessthan
haf. Typicd recycling program for residences are curbside collection and community drop off
locations. For barracks the collection containers are located on each floor. This information should be
available from the solid waste manager, the QRP manager, or family housing office.

9. HOW MANY CONSTRUCTION AND DEMOLITION (C&D) PROJECTSWERE STARTED
AT THE INSTALLATION DURING THE REPORTING PERIOD? Enter the tota number of
construction projects sarted during the fiscal year. Of the C&D projects, indicate how many recycled
C&D. If any C&D was recycled from the project then it counts for recycling. Y ou can get this
information from the ROICC, maintenance, and public works.

10. DOES THE INSTALLATION HAVE A GREEN PROCUREMENT (GP) PROGRAM PLAN
OR INSTRUCTION? Enter “yes’ if you have an ingdlation APP or GPP Plan or ingtruction.
Ingtructions and plans should include al ingtdlation tenants. Y ou can dso enter “yes’ if the GP program
isincluded in your solid waste management plan, pollution prevention plan or other environmentd plan
or ingruction. Guidance for establishing a GP program isfound in NAV SUP P-728 Affirmative
Procurement Guide, STOCK NO. 0530-LP-101-2482.

A. If "yes’ to Question 10, does your facility announce and publicize the GP Program Plan or
indruction to potential and active vendors providing services or materids to the facility? Enter “yes’ or “no.”
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B. If “yes’ to Question 10A, how does your facility publicize the program to vendors? Specify
method of announcement or publicizing. This can include information in the satement of work or any
other announcement or natification to vendors.

C. If "yes’ to Quedtion 10, how does your facility promote the GP Program to facility and shop
level personnd? Specify method. Facility and shop personnd can be informed by means of annua
training; bulletin boards, etc.

D. If yesto Question 10, which entity or office in your fadility is respongble for implementing the
progran? Check dl that apply.

Continueto Page 2, GPP INFO Tab

11. INSTALLATION ACQUISITION PERSONNEL (EXCLUDING PURCHASE
CARDHOLDERS).

A. What isthe Total Number of Acquisition Personnel? Enter the total number of ingdlation
acquidition personnd who fal within the following Generd Schedule (GS) Occupeationa Series:
Contracting (GS-1102), Purchasing (GS-1105), and Procurement Clerical and Technician (GS-1106).
Purchase cardholders will be quantified in Question 12.

B. How Many Acausition Personne Have Received Documented GP Program Training within the
Last Three Years? Enter the number of the acquisition personnd listed in 11A above who have had
Green Procurement Program training within the last three years. The training can be forma classroom
training; computer based training; or on the job training, but it must be documented in the employee's
training record.

C. Where are the Acquisition Personnd Trained? Specify where the acquisition personnel were
trained. Check dl that apply.

12. INSTALLATION PURCHASE CARDHOLDERS (purchases less than $2,500). Provide
information about ingtallation and tenant personnel who are authorized to use purchase cards. Purchase
cardholders are those who can make purchases using the government-issued credit card that has alimit
of $2,500 per purchase. This does not include the government travel card.

A. What isthe Total Number of Purchase Cardholders? Enter the total number of ingdlation and
tenant purchase cardholders. Note: the government’s credit card company, Citibank, has the number
of employees a each ingalation who have been issued purchase cards. Y ou may cal them directly to
obtain that number for your activity.

B. How many of the Purchase Cardholders Have Received Documented GP Program Training
Within Past Three Years? Enter the number of purchase cardholders that have received GP program
training within the last three years. Training must be documented in training records.
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C. Where are Purchase Cardholders Trained? Specify where the purchase cardholders were
trained. Check dl that apply.

D. Where are the Purchase Cardholders Training Records Kept? Check al placeswhere training
records for purchase cardholders are kept at the ingtdlation.

Continueto Page 3, GPP INFO Tab

13. HASTHE INSTALLATION HAD A CONTRACTING (E.G., PROCUREMENT
PERFORMANCE MANAGEMENT ASSESSMENT PROGRAM (PPMAP) AUDIT) OR
ENVIRONMENTAL COMPLIANCE EVALUATION/AUDIT/INSPECTION CONDUCTED TO
EVALUATE THE GP PROGRAM DURING THIS REPORTING PERIOD? If the GP Program
was not inspected or audited, enter “no.” If you enter “no” then skip to Question 16. If you enter “yes,”
indicate who conducted the audits and/or ingpections. For example, HQM C-sponsored basdline
Environmental Compliance Evauations (ECEs) a Marine Corps ingtdlations address affirmative
procurement/green procurement, therefore, Marine Corpsingtalations that have had ECEs would enter
“yes’.

14. ARE AUDIT OR INSPECTION FINDINGS REPORTED UP THE CHAIN OF COMMAND
TOTHE INSTALLATION’S SENIOR LEVELS AND/OR THE MAJOR COMMAND/CMC?
Enter “yes’ if findings of GP Program audit/ingpection reports are reported to senior ingdlation officids
or Navy mgor commands or to Marine Corps. Enter “no” if senior officials are not notified. If “yes’
check dl that have been notified of GP Program audit/ingpection resuilts.

15. ARE CORRECTIVE ACTIONS FROM THESE AUDITSTRACKED BY THE
INSTALLATION’S SENIOR LEVELS AND/OR TO THE MAJOR COMMAND/CMC?

Enter “yes’ if inddlation senior officids, mgor commands, or Marine Corps track GP Program
audit/inspection findings. The purpose of the tracking is to make sure the discrepancies are corrected.
If “yes’ check dl officesthat track the findings. 1t may be one or more.

16. DOES THE INSTALLATION ACCESS THE GP PROGRAM'’S EFFECTIVENESS BY
ANALYZING AUDIT RESULTS, TRAINING TRENDS, AND FEDERAL PROCUREMENT
DATA SYSTEM (FPDS) DATA? Enter “yes’ if theinddlation tracks audit findings and determines
the effectiveness of the GP program. For example, does the data collected at the ingtalation show that
the ingtdlation isimproving its GP Program; have acquisition and credit card training numbers increased;
etc.

Continueto Page 4, GPP INFO Tab

17. BIO BASED PRODUCTS:

A. In FY 2005, did your instdlation purchase or test any bio-based products, OTHER than bio-
based fuels? Enter “yes’ or “no.”

B. If “yes’ to Question 17A, please provide details and the source(s) of the products.
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C. Hasyour ingdlaion’s affirmative (green) procurement plan or instruction been amended to
implement the procurement of bio-based products? Enter “yes’ or “no.”

D. Hasyour ingdlation begun training for bio-based product procurement? Enter “yes’ or “no.”

18. IN FY 2005, DID YOUR INSTALLATION PARTICIPATE IN A PILOT PROJECT TO
PURCHASE ENVIRONMENTALLY PREFERABLE PRODUCTS OR SERVICES? Enter yesor
no. If yes, describe pilot project. What items/services were procured?

19. ISYOUR INSTALLATION USING GREEN CLEANING PRODUCTS OR SERVICES?
Enter “yes’ or “no.”

Return to Page 1, GPP INFO Tab
GPP Success Stories Tab

20. SUCCESS STORIES. Provide one or more success sory summaries. Use the following format to
describe your success. Please limit your submission to 300 words or less--about one page.

ORGANIZATION NAME. Give the name of the activity.

CONTACT, TELEPHONE NUMBER, E-MAIL ADDRESS. Give the name, telephone number,
and e-mail address of the activity contact. This should be the person who can answer questions
regarding the success sory.

DESCRIPTION OF THE SUCCESS. Thefirst sentence should be the title of the success story.
Give adescription of a success story relating to the GP Program.

ECONOMIC BENEFITS. Give adescription of any economic benefits derived from GP Program,
if any. Where gpplicable, include: (1) type and volume of materids; (2) technologies or management
practices used; (3) effect on mission; and (4) operationa codts, savings, and cost avoidance.

POLLUTION PREVENTION AND ENVIRONMENTAL BENEFITS. Give adescription of
pollution prevention or environmenta benefits derived from the Green Procurement success. Where
gpplicable, include: (1) type and volume of materids, (2) operating expenses, profits, and costs; (3) how
profits are used; (4) education and training; and (5) community or regiond involvement.

OTHER BENEFITS AND COMMENTS. Give any benefits other than those listed above and any
other comments regarding the success of your GP Program.

21. COMMENTS. Provide any pertinent comments here or use a separate page.

NOTE: When in doubt as to whether you have a success story or not, just send us anarretive
describing significant improvements to your green procurement program. If you think it's a success
story, we do too!
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5.3. PART Ill: GREEN PROCUREMENT PROGRAM FORM—EXAMPLE

FY05 SW P2ADS PART |II: GREEN PROCUREMENT PROGRAM FORM
1 October 2004-30 September 2005

1. INSTALLATIONUIC: _ N12345

2. INSTALLATION NAME: Naval Sation Small Town

3. GREEN PROCUREMENT CONTACT: _Sally S Sample

4. CODE: _ 123

5. TELEPHONE NO: DSN: _ 555-5555 COM: (805) 555-5555

FAX: DSN: _ 555-5556 COM: __ (805) 555-5556

E-MAIL ADDRESS: sally.sample@navy.mil

6. DID THEINSTALLATION UPDATE, IMPROVE, OR INSTITUTE ANY OF THE
FOLLOWING FOR THE REPORTING PERIOD: SWMP, P2 PLAN, WASTE
MINIMIZATION PLAN, WASTE REDUCTION PROJECT, RECYCLING PROJECT, OR

PROJECT THAT REDUCED WASTE?
(Check one) Yes_ X No

If yes, please explain or attach a success story. See success story

7. DOESYOUR INSTALLATION HAVE A RECYCLING PROGRAM FOR
OFFICE/ADMINISTRATIVE SPACES?

(Check one) Yes X No

8. DOESTHE INSTALLATION HAVE A RECYCLING PROGRAM FOR
INSTALLATION RESIDENCES (E.G., FAMILY HOUSING, QUARTERS, AND
BARRACKS, BOQ, BEQ)?

(Check one) Yes_ X No

9. HOW MANY CONSTRUCTION AND DEMOLITION (C&D) PROJECTSWERE
STARTED AT THE INSTALLATION DURING THE REPORTING PERIOD?
12

How many of these projectsincluded recycling of some of the C& D debris? 8
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FY05 SW P2ADS PART I1I: GREEN PROCUREMENT PROGRAM FORM (continued)
10. DOESTHE INSTALLATION HAVE A GREEN PROCUREMENT (GP) PROGRAM
PLAN OR INSTRUCTION?

(Check one) Yes X No

A. If yesto Question 10, does your facility announce and publicize the GP Program plan or
ingtruction to potential and active vendors providing services or materidsto the facility?

(Check one) Yes X No

B. If yesto 10A, how does your facility announce and publicize the program to vendors?
Information is contained in the statement of work.

C. If yesto Question 10, how does your facility promote the GP Program to facility and shop level
personnel? Annual training and bulletin board posters.

D. If yesto Question 10, which entity or officein your facility is responsble for implementing the
program? Select dl that apply.

_X__ Supply ____ Fadilities

___ Procurement _X__Environmentd

____ Contracts ____ Other audit (Please specify as many as
__ PurchaseCard Management appropriate)

____Logidtics

X _MWR/MCCS

11. INSTALLATION ACQUISITION PERSONNEL (GS-1102; GS-1105; and GS-1106 not

purchase cardholders)

A. What isthetotal number of acquisition personnd? 312
B. How many of these acquisition personnd have received documented GP Program training
within the last three years? 28

C. Where are acquisition personnel trained? (Check al that are applicable)
_X Ingdlation (Please specify organization)  Contractor provided training

___Navy schoals
___Other schools (Please specify)
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FY05 SW P2ADS PART I11: GREEN PROCUREMENT PROGRAM FORM (continued)

12. INSTALLATION PURCHASE CARDHOLDERS (purchases less than $2,500)
A. What isthetotal number of purchase cardholders? 512

B. How many of the purchase cardholders have received documented GP Program training within
the last three years? 2

C. Where are purchase cardholders trained? (Check al that are gpplicable)
Installation (Please specify organization)

____Navy schools
___ Other schools (Please specify)
D. Where are the purchase card program training records kept?
__ X Training records not kept ____Traning office
____ Offidd personnd file ____ Other location (Please Specify)

13. HASTHE INSTALLATION HAD A CONTRACTING OR ENVIRONMENTAL
COMPLIANCE AUDIT/INSPECTION CONDUCTED TO EVALUATE THE GP
PROGRAM DURING THISREPORTING PERIOD? If no, skip to Question 16.

(Check one) Yes X No
If yes, who did the audit? Check al that applicable)

Interna/sdlf Major command/CMC ____ Other audit (Specify)
State EQA/EMS
EPA audit

14. ARE AUDIT OR INSPECTION FINDINGS REPORTED UP THE CHAIN OF
COMMAND TO THE INSTALLATIONS SENIOR LEVELSAND/OR THE MAJOR
COMMAND/HQMC?

(Check one) Yes X No
If yes, please indicate to whom the findings are reported. (Check dl that are applicable)

____Magor Officer
command/CMC ____ Contracts ____ Base Engineering Officer
__X Cco/cG/com ___ Fadilities _ X Supply Officer
__ X XO/Chief of Staff ___ MWR/MCCY ____ Other (Specify)
____Adminidrative Exchange
Services _X_PWO/SCE
_X__Procurement ____Base Maintenance
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FY05 SW P2ADS PART I1l: GREEN PROCUREMENT PROGRAM FORM (continued)

15. ARE CORRECTIVE ACTIONSFROM THESE AUDITSTRACKED BY THE
INSTALLATION'SSENIOR LEVELSAND/OR TO THE MAJOR COMMAND/CMC?

(Check one) Yes_ X No
If yes, please indicate to whom the findings are reported. (Check dl that are applicable)
Major X Procurement Base Maintenance
command/CMC Contracts Officer
X CO/ICG/COM Facilities Base Engineering
X XOIChief of Staff MWR/MCCY Officer
Adminigrative Exchange X Supply Officer
Services X _PWOI/SCE Other (Specify)

16. DOESTHE INSTALLATION ASSESSTHE GP PROGRAM’SEFFECTIVENESSBY
ANALYZING AUDIT RESULTS, TRAINING TRENDS, AND FEDERAL
PROCUREMENT DATA SYSTEM (FPDS) DATA?

(Check one) Yes X No

17. BIO-BASED PRODUCTS:

A. In FY 2005, did your ingtalation purchase or test any bio-based products, other than bio-based
fues?

(Check one) Yes X No

B. If yesto Question 17A, please provide details and the source(s) of the products.

__ GSA Schedule

___DLA

X_Commercia source
Support Services contractor

____ Other, please specify
C. Hasyour ingdlation's affirmative (green) procurement plan or ingtruction been amended to
implement the procurement of bio-based products?

(Check one) Yes X No

D. Hasyour ingdlation begun training for bio-based product procurement?
(Check one) Yes X No

18. INFYO05, DID YOUR INSTALLATION PARTICIPATE IN A PILOT PROJECT TO
PURCHASE ENVIRONMENTALLY PREFERABLE PRODUCTSOR SERVICES?

(Check one) Yes_ No_X_ Ifyes plesseexplan.
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FY05 SW P2ADS PART III: GREEN PROCUREMENT PROGRAM FORM (continued)

19. ISYOUR INSTALLATION USING GREEN CLEANING PRODUCTSOR SERVICES?
(Check one) Yes_ X No

20. COMMENTS. Provide any pertinent comments here or use a separate page.
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FY05 SW P2ADS PART IIl: GREEN PROCUREMENT PROGRAM FORM (continued)

21. GPP SUCCESS STORIES:
ORGANIZATION NAME: Naval Sation Small Town, CA

CONTACT, TELEPHONE NUMBER, E-MAIL ADDRESS: Pat Jones, (805) 555-5555,
pat.jones@navy.mil

DESCRIPTION OF THE SUCCESS. We purchased recycled plastic lumber picnic benchesto
be placed conveniently around the installation. We decided against the southern yellow pine
benches to conform to green procurement requirements.

ECONOMIC BENEFITS: The capital and installation cost for the plastic lumber benches was
$266. The manufacturer guaranteed the plastic bench for 20 years. The capital and installation
cost for the southern pine bench would have been $300 (i.e., initial cost and three replacements
in 20 years, 4 x $75/purchase).

Thereis no treatment or maintenance cost for the plastic lumber benches (i.e., no operational
cost). Whereas each pine bench would require water proofing, sealing, staining and painting
once during itsfive year life (i.e., 4 timesin 20 years @$15 each equals $60). In addition, during
the 20 years, the treated benches will require disposal as hazardous waste (i.e., 4 times $7.50
each). Thetotal operational cost is $90.

For the plastic benches, the capital savingsis $34 and the operational savingsis $90.

ENVIRONMENTAL BENEFITS: The plastic lumber uses recycled materials; it does not
contain toxins (e.g. copper, chromium, arsenic), and does not require treatment or maintenance.

OTHER BENEFITSAND COMMENTS: The plastic lumber does not splinter, crack, rot, or
warp. Inaddition, most graffiti is easily washed off of the plastic lumber.

Attach the Green Procurement form to the Solid Waste and Other Select Waste forms before submitting to ESC. Mail
completed information to:

COMMANDING OFFICER

NAVAL FACILITIES ENGINEERING SERVICE CENTER
ATTN: ESC 424

1100 23RD AVENUE

PORT HUENEME CA 93043-4370

For assistance call NFESC at DSN 551-3550, (805) 982-3550. Marine Corpsinstallations are required to submit a copy
to CMC (LF). Navy installations must submit a copy to their major command.
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AP
CERCLA
BRAC
CFR
Cc&D
cMC
CNO
CY
DRMO
EFD
EPA
GOCO
GPP

IR
HDPE
ISWMCA
MCO
MOM
MRF
MSW
MWR
NWCF
OPNAVINST
oSwW
PET
PPV
PPEP
PWD
QRP
RCRA
ROICC
SWMP
SWDA
uIC
URL

APPENDIX A—ACRONYMS

Affirmative Procurement

Comprehensve Environmenta Response Compensation & Liability Act
Base Redignment and Closure

Code of Federa Regulations

Congtruction and demalition debris
Commandant of the Marine Corps

Chief of Navd Operations

Cubic yard and caendar year

Defense Reutilization and Marketing Office
Engineering Fdd Division

Environmentd Protection Agency
Governmental Owned Contractor Operated
Green Procurement Program

Ingtalation Restoration Program

High dengty polyethylene

Integrated solid waste management cost avoidance
Marine Corps Order

Measures of Merit

Materid recovery facility

Municipd solid waste

Morde, Welfare, and Recrestion

Navy Working Capita Fund

Chief of Nava Operations Ingtruction
Other Select Waste

Polyethylene terephthd ate (beverage bottles)
Public-private venture housing initiative
Pollution Prevention Equipment Program
Public works department

Qudified recycling program

Resource Conservation and Recovery Act
Resident Officer in Charge of Condtruction
Solid Waste Management Plan

Solid Waste Disposa Act

Unit Identification Code

Uniform Resource Locator
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APPENDIX B—GLOSSARY

Acquisition personnel. For the purpose of this guide, acquigition personnel are those individuds at the
ingalation who purchase, specify, require, order, and support the acquiring of materias and services
and who fdl within the following Generd Schedule (GS) Occupationd Series: Contracting (GS-1102),
Purchasing (GS-1105), and Procurement Clerica and Technician (GS-1106).

Activity. Anindependent Navy or Marine Corps command performing a pecific misson. Each
activity has aunique Unit Identification Code (UIC). See shore activity.

Actual cost (AC). AC = Disposal Cost + Diversion Cost — Diverson Revenue

Administrative cost. Cost for direct labor; public education; and training.

Composting. The controlled biologica decomposition of organic solid waste under aerobic conditions
(in the presence of oxygen). The transformation of organic waste materiasinto soil amendments, such
as humus or mulch.

Congruction and demolition (C& D) debris. Waste derived from congtruction, remodeling, rasing a
building or structure. C&D can be disposed in alandfill or by incineration and can be recycled or
diverted from disposa. C&D examples are wood, concrete, asphdt, blocks, drywall, windows, and
doors.

Disposal cost. Total cost associated with the collection, transportation, and disposal of solid waste at
alandfill, incinerator, or other disposal facility, and the collection and trangportation of materidsto be
diverted. The cost includes labor, maintenance and operationa expenses.

Diversion. For the DOD metric god, diversgon isthe waste recycled, composted, or diverted from
landfill or incineration. The waste diverted includes C&D, refuse, green waste, Other Select Waste
(i.e, ails, anti-freeze, lead acid batteries), and recycled materids.

Diversion Cost. The cogt to divert materids from digposd facilities. Diverson cost is soldy
attributable to the processing and marketing of material destined for diversion and excludes collection
and transportation cogts to manage materids destined for diverson. Diverson cost includes labor,
maintenance, and other operational expenses for diverson.

Diversion Revenues/Proceeds. The income/earnings received from the sdle of diverted materid by
recycling or composting.

Glassphalt. An asphdt product that uses crushed glass as a partid subgtitute for aggregate for the mix.

Green Procurement Program (GPP). A preference program for purchasng EPA-desgnated items
that contain recycled materid. The program involves everyone who is involved in procurement. Navy
and Marine Corps ingdlations will have an ingdlation green procurement

B-1



ingruction and plan for implementing the GP Program as required by RCRA 6002. For aligt of
designated items, see http://www.epa.gov/cpg/index.htm.

Incineration. Burning of fuel under controlled conditions, idedly converting organicsto carbon dioxide
and water.

Installation or host. Asused in this guide the ingtalation is the host command for severd Navy or
Marine Corps activities, units, or squadrons. An ingdlation may have severd tenants. A fence
normaly surrounds the ingdlation. Ingtdlations usualy provide servicesto their tenants such as utilities,
security, and trash collection. For example, Naval Base Ventura County is an ingtdlation with tenants
such asthe Nava Facilities Engineering Service Center and Civil Engineer Corps Officer School.

I ntegrated solid waste management. A practice of disposing of solid waste that uses severd
complimentary components, such as source reduction, recycling, composting, waste-to-energy, and
landfill.

I ntegrated Solid Waste Management Cost Avoidance Programs (ISWM CA) Economic
Benefits. The cost avoided by diverting materids rather than digposing of them. Economic benefit
equals potentia disposa cost minus actud disposd cost. The P2ADS software assumes that collection
and trangportation costs for the diverted materia are about the same whether or not you divert;
therefore, the economic benefit equds (diverted quantity x digposa tipping fee)--diversion cost +
diversion proceeds. A positive economic benefit means that the cost to dispose of the diverted materia
is greater than the cost to divert the materid. To meet the MOM god, the ISWMCA must be a
positive number.

Landfill. A discrete areaof land or an excavation, on or off an ingtallation, that receives household
wadte and that is not aland application unit, surface impoundment, injection well, or waste pile. A solid
wadte landfill dso may receive other types of waste, such as commercid solid waste or industria waste.
Active landfills are permitted under RCRA Subpart D.

Leachate. Liquid that has percolated through solid waste or another medium and has extracted,
dissolved, or sugpended materids from it, which may include potentidly harmful materials. Leachae
collection and trestment is of primary concern at landfills.

Mass burn. Incineration without prior sorting or processing of municipa solid waste in a one-chamber
combustion system under conditions of excess or starved air built on site,

Measures of Merit (MOM). A pollution prevention reduction god established by the Department of
Defense for solid waste, aswell asfor other media, in DOD Ingtruction 4715.4. The solid waste MOM
cdlsfor a40% diverson from landfilling by 2005. Thereis an economic subpart to the god that
requires recycling to be conducted in an economic manner. See the equation in the appendix of this
guide.

MCO P5090.2A. Marine Corps Order “Environmental Compliance and Protection Manua” 10 July 1998.
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Municipal solid waste (M SW). Includes nonhazardous waste generated in households, commercia
edtablishments, indtitutions, and light industria waste sites. It excludes industrid process wastes,
agriculturd wastes, mining wastes and sawage dudge.

Non-hazar dous solid waste. Refuse, garbage, scrap dudge, and discarded waste that is routingy
landfilled or incinerated. The wadte is generdly nonhazardous but may contain household hazardous
waste, both hazardous and non-hazardous congtruction and demolition waste, lead acid batteries,
ethylene glycol based antifreeze, and other motor oil.

OPNAVINST 5090.1B. Chief of Nava Operation ingruction for the Navy's environmenta program
entitled "Environmental and Natural Resources Program Manud.”

Other Select Waste (OSW). Waste ails, ethylene glycol based antifreeze, lead-acid batteries, and
construction and demolition debris are considered Other Select Waste for the purposes of SW P2ADS.
If the Other Select Waste are hazardous they must aso be reported in the calendar year HW P2ADS.

Pollution Prevention Equipment Program (PPEP). A centraly funded and managed program to
purchase pollution prevention equipment for eigible Navy activities. Solid waste equipment, such as
bailers, shredders, composting equipment, waste containers, and Other Select Waste equipment can be
obtained through this program.

Potential cost (PC). The estimated cost to dispose of al wastesmaterids in the absence of diversion.
PC = disposal cost + diverted materid disposa cost. As defined for the DOD SW metric and SW
P2ADS, the disposal cost includes the cogts to collect and transport the wastes for disposa and the
cost to collect and transport the diverted materias for diverson. The diverted materia potentia
disposa cost equals the diverted quantity timesthe digposd tipping fee. The diverted quantity equals
tons recycled + tons composted + C& D recycled.

Purchase cardholder. Person that isissued a government credit card and is authorized to purchase an
item or service up to $2,500. This is not a government travel card.

Refuse is discarded materia with no worth or use. Also known as municipa solid waste (MSW),
trash and garbage.

Recycling refersto a series of activities, including collection, separation, and processing, by which
products or other materials are recovered from the solid waste Stream. These materials may be used as
raw materidsin new product manufacture; sold or distributed in commerce; or they may be reused as
subdtitutes for goods made of virgin materids (other than fud for producing heat or power by
combustion). Additionaly, they may be part of resource recovery in which awaste product is collected
and treated for use as araw materid in the manufacture of the same or another product (e.g., ground
glass used in the manufacture of new glass).

Resour ce recovery isaterm describing the extraction and use of materiasthat are used as raw
materiads in the manufacture of new products, or the conversion into some form of fud or energy source.
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An integrated resource recovery program may include recycling, waste-to-energy, composting, and
other components.

Reuse. Return of amaterid or product to the economy for use without any change in itsidentity by
finding different purposes for the materids. For example, atoner cartridge is re-used when it is returned
to the manufacturer for refilling. Specia processing is not required.

Sanitary landfill. Land waste digoosdl Ste that islocated to minimize water pollution from runoff and
leaching. Wasteis spread in thin layers, compacted, and covered with afresh layer of soil each day to
minimize pest, aesthetic, disease, ar pollution, and water pollution problems.

Shore activity. A Navy or Marine Corps activity located ashore, as opposed to afloat or deployed
units. All those activities listed in Enclosure (3) of OPNAVNOTE 5400 Ser DNS MC2/3U503314
of 18 June 2003, dso known as the Standard Navy Didtribution Ligt.

Solid Waste. Asdefined in RCRA regulations, "...garbage, refuse, dudge from awaste treatment
plant, water supply trestment plant, or air pollution control facility and other discarded materid,
induding solid, liquid, semi-solid, or contained gaseous materia resulting from industrid, commercid,
mining, and agriculturd operations, and from community activities” 1t does not include solid or
dissolved materids in domestic sewage; solid or dissolved materidsin irrigation return flows or indudtrid
discharges which are point sources subject to Nationd Pollution Discharge Elimination System
permitted under the Clean Water Act; or source, special nuclear, or by-product materia as defined by
the Atomic Energy Act of 1954.

Solid waste reported in the SW P2ADS excludes the following: most hazardous waste, (except Other
Select Wadte as defined herein), hazardous dudge, hazardous sandblast grit, dl liquid waste, recycled
hazardous materials and hazardous waste, hazardous incinerator ash, radioactive waste, hazardous
materids sold by Defense Reutilization and Marketing Office (DRMO), sanitary sewage, waste wate,
ordnance, solvents, or solid waste digposed at sea.

Solid waste management. The systematic adminidrative activities that provide for solid waste
collection, source separation, Storage, trangportation, transfer, processing, treatment, or disposal.

Solid Waste Management Plan (SWMP) is a plan to manage solid waste as required by
OPNAVINST 5090.1B and MCO P5090.2A, Paragraph 17301.3.

Sour ce separ ation isthe segregation for recycling of various materids from the waste sream at the
point of generation; for example, homeowners separating paper, metd, and glass from the rest of their
wastes.

Tenant. An activity or unit with a separate Unit |dentification Code that occupies space within the
geographical boundaries of another, larger hogt activity or inddlation. Tenants usualy receive services
from the hogt activity. Examplesinclude a Regiond Maintenance Center & anava sation, aPublic
Works Center at anava base, aNava Aviation Depot at anaval air gation, or the Nava Facilities
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Engineering Service Center at Nava Base Ventura County.

Waste-to-ener gy incineration isadisposa method where solid waste is burned to generate steam or
electricity. It may be burned as received or after being processed to amore uniform fud. Waste-to-
energy plants can decrease volume by 60-90 % while recovering energy from discarded products.
Mass burn, modular combustion units and refuse-derived fuels are three basic types of waste-to-energy
fecilities. Over 100 types arein operation in the U.S.
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APPENDIX C—METRIC CALCULATION EXAMPLE

DOD SW Metric. The non-hazardous solid waste metrics are defined in ODUSD memo of
12 October 2004, subj: Revised Pollution Prevention and Compliance Metrics.

The metrics are calculated by the P2ADS software using your indalation’s SW Operations and Other
Sdect Waste data. The equation for diversonrateis.

Diversion = (recycled tons + composted tons + OSW recycled tons) x 100%
(recycled tons + composted tons + OSW recycled tons) + (landfilled + incinerated + OSW disposed)

The economic benefit of integrated solid waste management cost avoidance (ISWMCA) is asfollows.

Economic Benefit = PDC — ADC

where
PDC = Potentid cogt if dl wagte (including C& D debris) were to be landfilled or

incinerated rather than diverted
= collection and transportation costs + disposal cost + diverted materia disposa cost

ADC = Actud cost of integrated solid waste management.
= collection and transportation costs + digposa cost + diversion cost - diversion proceeds

As dated in the metric definition of Economic Benefit, when the collection and trangportation costs for
the diverted materia are about the same whether or not you divert, the difference becomes:

PDC — ADC = diverted materid digposa cost - diversion cost + diversion proceeds
or
Economic Benefit = (diverted quantity x disposd tipping fee) - diverson cost + diversion proceeds.

= (landfilltip or incin. fee) * (recycled tons + composted tons + C& D recycled tons)
— (actua cost of each recycle op) + (revenues of each recycle op)
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CALCULATING THE METRICS. Thediverson rateis cdculated usng information in the
SW Operations Summary and the OSW Summary. Using the datain Figures C-1 and C-2 we will

cdculatethe DOD SW metrics.

FigureC-1
10. SOLID WASTE ANNUAL OPERATIONS SUMMARY
OPERATION TONS COST (%) REVENUES
S B C ($)D
A
Landfilled 4,035 270,000
Incinerated 2,000 100,000 0
Composted 100 20,000 100
Recycled 1,620 80,000 98,000

11. WHAT ISTHE MUNICIPAL/COMMERCIAL TIPPING FEE: [The
commercial tipping fee in dollars per ton is needed to calculate the economic
benefit of the MOM goal. For installations with landfills or incinerators give

the local commercial tipping fee (dollars per tons)]
A. Landfill $__30

B. Incinerator $__40

FigureC-2
4. Other Select Waste Annual Summary
A B C D E F
Waste Disposa | Disposal | Recycled Recycle Recycle
Stream | Cost (tons) Revenues Cost
(Tons) %) €] %)
C&D 1,200 30,000 800 0 20,000
Oils 0 0 20 500 100
Antifreez 50 10 2 0 500
e
Lead 0 0 15 50 200
Acid
Batteries

DNicnneal waes 1 280 tnnes and recvelinn was 87 tong

Diversion Percent =

Tons Recycled + Tons Composted + Tons Other Select Waste(OSW) Diverted

Tons Recycled + Tons Composted + Tons Incinerated + Tons Landfilled + Tons OSWRe cycled + OSW Disposed

1,620+100 +837

~ 100

- 1620 +100 + 2000 + 4035+ 837 +1250

_ 2557,
9842
= 26.0%

100
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The Economic Bendfit is the cost avoidance from diverting solid waste from the landfill or incinerator.
For the DOD SW Métric, the collection and trangportation for the diverted material are assumed to be
the same whether or not the materid is diverted; therefore, the economic benefit smplifiesto the
following formula. Again, refer to Figure C-1 and Figure C-2 for data used in the example calculaions
below.

Economic Benefit = (diverted quantity x disposd tipping fee) — diverson cost + diverson revenue
Where:

Diverted quantity = Composted tons + Recycled tons + C&D

Disposd Tipping Fee = the higher of the incineration or landfill tipping fees ($40)
Diverson Cost = Composted cost + Recycled cost + C& D Recycled cost

Diverson Revenue = Composted revenue + Recycled revenue + C&D Recycled revenue

Economic Benefit = [(100 + 1620 + 800) ($40)] — [$20,000 + $80,000 + $20,000] + [$100 + $98,000]

=$78,900

Our example shows NAVSTA Smdl Town has achieved 26% diversion but needs to increase it
another 14% to achieve the god of 40% or better. The economic benefit of solid waste management is

positive.
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APPENDIX D—SW PZADS GUIDE DISTRIBUTION LIST

Distribution:

CG USMC BLOUNT ISLAND COMMAND (ESOH Section)
CG MARCORCRUITDEP SAN DIEGO CA (ENV MGR)

CG MARCORCRUITDEP PARRISISLAND SC (ENV MGR)

CG MAGTFTC MCAGCC TWENTY-NINE PALMS CA (Code 9)
CG MCASCHERRY PT NC (LN)

CG MCB CAMP LEJEUNE NC (EMD)

CG MCB CAMP PENDLETON CA (Code 411, 412, P2MGR)

CG MCB CAMP SMEDLEY D. BUTLER JA (Code 35006ENV)
COMDR MCB QUANTICO VA (B046)

CG MCLB ALBANY GA (A59200)

CG MCLB BARSTOW CA (B570)

COMFLEACT SASEBO JA (C68A)

COMFLEACT CHINHAE (N8E)

COMFLEACT OKINAWA JA (N4F/ENV, 50E)

COMFLEACT YOKOSUKA JA (Code 1073)
COMNATNAVMEDCEN BETHESDA MD (Code 5400)
COMNAVACT LONDON UK (R10)

COMNAVDIST WASHINGTON DC (ENV MGR)
COMNAVMARIANAS GUAM (N454)

COMNAVMEDCEN PORTSMOUTH VA (Code 0731)
COMNAVMEDCEN SAN DIEGO CA (BGA)
COMNAVSHIPYD NORFOLK VA (Code 106.31)
COMNAVSHIPYD AND IMF PEARL HARBOR HI (Code 106.3)
COMNAVSHIPYD PORTSMOUTH NH (Code 106.31L)
COMNAYVSURFWARCEN CARDEROCKDIV BETHESDA MD (Code 3500)
COMNAVSURFWARCENDIV CRANE IN (RP3-RL, RP3-JH)
COMNAVSURFWARCENDIV DAHLGREN VA (HDC8)
COMNAVSURFWARCENDIV INDIAN HEAD MD (Code 0443w, 1141)
COMNAVUSEAWARCENDIV KEYPORT WA (Code 10B, 172)
COMNTC GREAT LAKESIL (N451C, ENV31)

CO AFETA CAMP PEARY WILLIAMSBURG VA (Environmental Office)
CO CBC GULFPORT MS (Code 410)

CO HQBN HQMC HENDERSON HALL (SAFETY)

CO MCASBEAUFORT SC (NREAO)

CO MCASIWAKUNI JA (Code 7TENV)

CO MCASMIRAMAR CA (ENV MGMT)

COMCASYUMA AZ (ENV)

CO MCB HAWAII (LE, LEC)

CO MCMWTC BRIDGEPORT CA (PW-ENVIR)

CO MCSUPACT KANSASCITY MO (Recycle, ENV)
CONAFATSUGI JA (N51N, N40)

CONAF EL CENTRO CA (N45MY 3B, N45ECS)
CONASATLANTA GA (Code 83)

CO NASBRUNSWICK ME (Code 33)

CO NAS CORPUS CHRISTI TX (Code 186)

CONASFALLON NV (N45MY 3B, N45FCS)
CONASJACKSONVILLE FL (Code 0644BR)

CONASJRB FORT WORTH TX (N82, N45)

CONASJRB NEW ORLEANSLA (N12B8)

CONASJRB WILLOW GROVE PA (Code 89)
CONASKEFLAVIK IC (Code 6063)

CONASKEY WEST FL (N4L)

CONASKINGSVILLE TX (Code 00NOO, 19600)
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Distribution: (continued)

CONASLEMOORE CA (N45MY 3B, N45L.CS)

CO NASMERIDIAN MS (Code 18914)

CONASNORTH ISLAND CA (N45MY 3B)

CO NAS OCEANA VA (Code 940.1)

CONASPATUXENT RIVER MD (Solid Waste MGR)

CO NASPENSACOLA FL (Code 00600)
CONASSIGONELLA IT (N49)

CONASWHIDBEY ISLAND WA (N44R)
CONASWHITING FIELD MILTON FL (Code 18300)
CONAES LAKEHURST NJ(Code 8.7.4, 82)

CO NAVAIRWPNSTA CHINA LAKE CA (N45MY 3B, N45NCW)
CO NAVHOSP BEAUFORT SC (Code 01E)

CO NAVHOSP BREMERTON WA (Code 014E)

CO NAVHOSP CHARLESTON (Code 045)

CONAVMAG LUALUALEI HI (N465)

CONAVPHIBASE LITTLE CREEK VA (Code 940.1)

CO NAVREGCONCEN SINGAPORE (N75)

CO NAVSECGRUACT HAWAII (N4)

CO NAVSECGRUACT SUGAR GROVE WV (N45)

CO NAVSTA BREMERTON COMPLEX (N45A41.S)

CO NAVSTA NORFOLK VA (Code 940.1)

CO NAVSTA BREMERTON COMPLEX (N45A41.S)
CONAVSTA EVERETT WA (N45A21)

CO NAVSTA GUANTANAMO BAY CU (Code 2051)
CONAVSTA INGLESIDE TX (N761, NO2F)

CONAVSTA MAYPORT FL (N9N, N4E4)

CO NAVSTA NEWPORT RI (N8N)

CO NAVSTA PASCAGOULA MS(N751)

CO NAVSTA ROTA SP (N7N4)

CONAVSTA SAN DIEGO CA (N45MY 3B, N45JHW)

CO NAVSUPPACT ATHENS GA (Code 102)

CO NAVSUPPACT BAHRAIN (N70)

CO NAVSUPPACT LA MADDALENA IT (Code 007)

CO NAVSUPPACT MIDSOUTH MEMPHIS TN (Code 0101)
CO NAVSUPPACT NEW ORLEANSLA (N12B8)

CO NAVSUPPACT PHILADELPHIA PA (ENV DEPT)

CO NAVSUPPACT SOUDA BAY GR (N7)

CO NAVSUPPFAC DIEGO GARCIA (N5E1)

CO NAVSUPPSTA MECHANICSBURG PA (Code 09M22)
CO NAVSURFWARCEN COASTSY STA DAHLGREN DIV PANAMA CITY FL (PCX D42)
CO NAVUNSEAWARCEN DIV NEWPORT RI (Code 551)
CONBVC PORT HUENEME CA (N45MY 3B, N45RCS)
CONBVC POINT MUGU CA (N45MY 3B)

CONETPMSA SAUFLEY FIELD FL (Code 22000)

CO NRL WASHINGTON DC (Code 3546)
COPHILADELPHIA NAVY YARD PHILADELPHIA PA (ENV DEPT)
CONTTC CORRY STATION PENSACOLA FL (Code 00600)
CO NWA DIV CORONA CA (CB-091, CB-093)

CO OLF SAN NICOLASISLAND CA (N45MY 3B, N45RCS)
CO SPAWARSY SCEN SAN DIEGO CA (Code 20384)

CO SUBASE BANGOR WA (N45A11)

CO SUBASE KINGSBAY GA (N45)

CO SUBASE NEW LONDON CT (Code N8S51)

CO SUBASE SAN DIEGO CA (N45MY)

CO SURFCOMBATSY SCEN WALLOPSISLAND (M221, M1)
COWPNSTA CHARLESTON SC (Code 092)
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Distribution: (continued)

CO WPNSTA EARLE COLTSNECK NJ(PWC E200)

CO WPNSTA YORKTOWN VA (Code 940.1)

DIR NAVSEA DET NISMF PEARL HARBOR HI (N32)

OIC NAVSUPPDET MONTEREY CA (N45MY 3B, N45GCS)

OIC NAVUNSEAWARCENDET AUTEC ANDROS ISLAND BAHAMAS (Code 7007)
OIC NAVWPNSTA SEAL BEACH DET CORONA CA (N45MY 3B, N45WCS)

SUP USNA ANNAPOLISMD (PWD 170)

NIROP ABL ROCKET CENTER WV (ENV SPEC)

NIROP FRIDLEY MN (ENV MGR)

Copy to:

CMC (LFF1,LF)

CNO (N452, N451, N451G)

CNI (N45)

COMLANTFLT (N4653B)

COMPACFLT (NO1CE12)

COMNAVSYSMGT

COMNAV SEASY SCOM (SEA -00TP, SEA -00T)
COMNAVAIRSY SCOM (AIR-1.1E)

COMNAV SPAWARSY SCOM

COMNAVFACENGCOM (ENV-FP)

COMNAVREG MIDLANT NORFOLK VA (REC)
COMNAVREG NAVAL DISTRICT WASHINTON DC
COMNAVREG SOUTHEAST JACKSONVILLE FL (N4)
COMNAVREG NORTHEAST NEW LONDON CT (REC)
COMNAVREG NORTHWEST SEATTLE WA (REC)
COMNAVREG HAWAII PEARL HARBOR HI (REC, N45)
COMNAVREG EUROPE

COMNAVREG SW ASIA

COMNAVREG GULF COAST FL

COMNAVREG MIDWEST GREAT LAKESIL
COMNAVREG SOUTH TX

COMNAVREG MARIANAS GUAM (REC)

COMNAVREG JAPAN (REC)

COMNAVREG KOREA (REC)

CONAVFAC ATLANTIC NORFOLK VA (EV13)
CONAVFACHAWAII (CODE EV2)

CO NAVFAC PACIFIC (ENV1812C0, ENV181)

CO NAVENVIRHLTHCEN NORVA (EP-PK) (BUMED copy)
CO SOUTHNAVFACENGCOM (ES23)

CO SOUTHWESTNAVFACENGCOM (Code 572)

CO ENGFLDACT CHES (Code 02)

CO ENGFLDACT MED (EV)

CO ENGFLDACT MIDWEST GREAT LAKESIL (Code 914)
CO ENGFLDACT NORTHEAST PHILADELPHIA PA (ENV12, ENV12/JM)
CO ENGFLDACT NORTHWEST SILVERDALE WA (Code 05E)
CO ENGFLDACT SOUTHEAST (Code 05LB)
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DUE DATE: 01 NOV 2005

APPENDIX E—FY05 SW P2ADSFORMS

An MSWord version of thisform may be downloaded from our website at:
http://enviro.nfesc.navy.mil/ps/datamanagement/defaul t.htm

FY05 SW P2ADS PART |: SW OPERATIONS FORM
1 October 2004—-30 September 2005

1. INSTALLATIONNAME:

INSTALLATION UIC:

2. SOLID WASTE CONTACT:

NAME:

CODE:

TELEPHONE NO. DSN: COM:

FAX: DSN: COM

E-MAIL ADDRESS:

3. INSTALLATION POPULATION:
A. Military Residents C. Civilian Residents
B. Military Non-Residents D. Civilian Non-Residents

4. DOESTHE INSTALLATION HAVE A SOLID WASTE MANAGEMENT PLAN (SWMP)?: A formaized plan
with an issuing instruction as defined by OPNAVINST 5090.1B or MCO P5090.2A, Chapter 17. Yes No

5. DOESTHE INSTALLATION HAVE A COMPOSTING OPERATION?
Yes No

6. DOESTHE INSTALLATION HAVE A QUALIFIED RECYCLING PROGRAM (QRP)? (Check one)
Yes No _
Annual QRP Tons Recycled:

Total Annual QRP Cost:
Total Annual QRP Revenues:

7. COMMENTS
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DUE DATE: 01 NOV 2005

PART |: SW OPERATIONS FORM (continued)

8. LIST TENANTSOR SHORE ACTIVITIESCOVERED BY THISSURVEY: (Mgjor tenants have populations over
100 and do not include ships and squadrons. Please attach continuation sheet if necessary.)

uiC TENANT OR SHORE ACTIVITY NAMES

9. DOESINSTALLATION HAVE ANY ACTIVE PERMITTED DISPOSAL FACILITY?

(Check one) Yes No
If yes, what type of facility? Landfill Compost Inert Incinerator
Permit issued by: State Gov Federal Gov Foreign Gov

10. SOLID WASTE ANNUAL OPERATIONS SUMMARY
OPERATIONS TONS COST (3) REVENUES ($)

Landfilled

Incinerated

Composted

Recycled

SW OPERATIONSCOMMENTS:

11. WHAT ISTHE MUNICIPAL/COMMERCIAL TIPPING FEE: The commercia tipping fee in dollars per ton
is needed to calculate the economic benefit portion of the DOD metric. Even for instdlations with landfills
or incinerators provide the local commercid tipping fee (dollars per tons).

A. Landfill tippingfee:  $
B. Incinerator tipping fee: $
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DUE DATE: 01 NOV 2005

PART I: SW OPERATIONS FORM (continued)

12. SOLID WASTE RECYCLED:

RECYCLED CATEGORY TONS

FOOD

GLASS

METALS

PAPER AND PAPERBOARD

PLASTIC

WOOD

Y ARD/GREEN WASTE (Other than composted)

OTHER NON-FOOD

TOTAL TONSRECY CLED (Same as 10 Recycled tons above)
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DUE DATE: 01 NOV 2005

PART I: SW OPERATIONS FORM (continued)

13. SW SUCCESSSTORIES:

ORGANIZATION NAME:
CONTACT, TELEPHONE NUMBER, EEMAIL ADDRESS:

DESCRIPTION OF THE SUCCESS,

ECONOMIC BENEFITS

POLLUTION PREVENTION AND ENVIRONMENTAL BENEFITS

OTHER BENEFITSAND COMMENTS,

Mail completed solid waste information to:

COMMANDING OFFICER

NAVAL FACILITIES ENGINEERING SERVICE CENTER
ATTN: ESC 424/SOLID WASTE MANAGER

1100 23RD AVENUE

PORT HUENEME CA 93043-4370

For assistance call the NFESC Solid Waste Manager at DSN 551-3550, (805) 982-3550. Marine Corpsinstallations are
required to provide acopy to CMC (LF). Navy installations must submit a copy to their claimant.
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DUE DATE: 01 NOV 2005

An MSWord version of thisform may be downloaded from our website at:
http://enviro.nfesc.navy.mil/ps/datamanagement/defaul t.htm

FY05 SW P2ADSPART II: OTHER SELECT WASTE FORM
1 October 2004—30 September 2005

1. INSTALLATION NAME:

INSTALLATION UIC:

2. OTHER SELECT WASTE CONTACT:

CODE:

TELEPHONE NO: DSN: COM:

FAX: DSN: COM

E-Mail Address:

3. COMMENTS

4. OTHER SELECT WASTE ANNUAL SUMMARY

A B C D E F

Waste Stream Disposal Disposal Cost Recycled Recycle Recycle Cost
(Tons) &) (Tons) Revenues %

&

C&D

Qils

Antifreeze

Lead-Acid
Batteries

COMMENTS: Use a separate page for additional comments.
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PART II: OTHER SELECT WASTE FORM (continued)

5. SUCCESSSTORIES.
ORGANIZATION NAME:

CONTACT, TELEPHONE NUMBER, E-MAIL ADDRESS:

DESCRIPTION OF THE SUCCESS:

ECONOMIC BENEFITS

POLLUTION PREVENTION AND ENVIRONMENTAL BENEFITS,

OTHER BENEFITSAND COMMENTS:

Mail completed information to:

COMMANDING OFFICER

NAVAL FACILITIES ENGINEERING SERVICE CENTER
ATTN: ESC424/SOLID WASTE MANAGER

1100 23RD AVENUE

PORT HUENEME CA 93043-4370

DUE DATE: 01 NOV 2005

For assistance call the NFESC Solid Waste Manager at DSN 551-3550, (805) 982-3550. Marine Corpsinstallations are
required to provide acopy to CMC (LF). Navy installations must submit a copy to their claimant.
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DUE DATE: 01 NOV 2005

An MSWord version of thisform may be downloaded from our website at:
http://enviro.nfesc.navy.mil/ps/datamanagement/defaul t.htm

FY05 SW P2ADSPART I1l: GREEN PROCUREMENT PROGRAM FORM
1 October 2004 — 30 September 2005

1. INSTALLATIONUIC:

2. INSTALLATION NAME:

3.  GREEN PROCUREMENT CONTACT:

4, CODE
5. TELEPHONE NO: DSN: COM:
FAX: DSN: COM:

E-MAIL ADDRESS:

6. DID THEINSTALLATION UPDATE, IMPROVE, OR INSTITUTE ANY OF THE FOLLOWING FOR THE
REPORTING PERIOD: SWMP, P2 PLAN, WASTE MINIMIZATION PLAN, WASTE REDUCTION PROJECT,
RECYCLING PROJECT, OR PROJECT THAT REDUCED WASTE?

(Check one) Yes No

If yes, please explain or attach a success story

7. DOESYOUR INSTALLATION HAVE A RECYCLING PROGRAM FOR OFFICE/ADMINISTRATIVE
SPACES?

(Check one) Yes No

8. DOESTHE INSTALLATION HAVE A RECYCLING PROGRAM FOR INSTALLATION RESIDENCES (E.G,,
FAMILY HOUSING, QUARTERS, AND BARRACKS, BOQ, BEQ)?

(Check one) Yes No

9.  HOW MANY CONSTRUCTION AND DEMOLITION (C& D) PROJECTSWERE STARTED AT THE
INSTALLATION DURING THE REPORTING PERIOD?

How many of these projectsinclude recycling of some of the C&D debris?
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DUE DATE: 01 NOV 2005

PART I1l: GREEN PROCUREMENT PROGRAM FORM (continued)

10. DOESTHE INSTALLATION HAVE A GREEN PROCUREMENT (GP) PROGRAM PLAN OR
INSTRUCTION?
(Check one) Yes No

11.

12.

A. If yesto Question 10, does your facility announce and publicize the GP Program plan or instruction to
potential and active vendors providing services or materialsto the facility?

(Check one) Yes No

B. If yesto 10A, how does your facility announce and publicize the program to vendors?

C. If yesto Question 10, how does your facility promote the GP Program to facility and shop level personnel?

D. If yesto Question 10, which entity or office in your facility isresponsible for implementing the program?
Check all that apply.

Facilities
_guppl Y ____Environmental
____ Procurement _ .
____ Contracts ____ Other aud!t (Please specify as many as
Purchase Card Managemert appropriate)
___lLogistics
____MWR/MCCS

INSTALLATION ACQUISITION PERSONNEL (GS-1102; GS-1105; and GS-1106 not purchase cardhol ders)
A. What isthe total number of acquisition personnel?
B. How many of these acquisition personnel have received documented GP program training within the last
three years?
C. Where are acquisition personnel trained (Check all that are applicable)?

___Installation (Please specify organization)
___Navy schools
___Other schools (Please specify)

INSTALLATION PURCHASE CARDHOL DERS(purchases |ess than $2,500)

A. What isthe total number of purchase cardholders?

B. How many of the purchase cardhol ders have received documented GP Program training within the last three
years?

C. Where are purchase cardholderstrained? (Check all that are applicable)?
__Installation (Please specify organization)
_____Navy schools
___ Other schools (please specify)

D. Where are the purchase card program training records kept?
____Training records not kept ____Training office
____ Official personnel file ____ Other location (Please specify)
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DUE DATE: 01 NOV 2005

PART IIl: GREEN PROCUREMENT PROGRAM FORM (continued)

13. HASTHE INSTALLATION HAD A CONTRACTING OR ENVIRONMENTAL COMPLIANCE
AUDIT/INSPECTION CONDUCTED TO EVALUATE THE GP PROGRAM DURING THISREPORTING PERIOD?
If no, skip to Question 16.

(Check one) Yes No
If yes, who did the audit? (Check all that are applicable)
Internal/self Major command/CMC Other audit (Specify)
___ State EQA/EMS
EPA audit

14. ARE AUDIT OR INSPECTION FINDINGS REPORTED UP THE CHAIN OF COMMAND TO THE
INSTALLATION SENIOR LEVELSAND/OR THE MAJOR COMMAND/HQMC?

(Check one) Yes No
If yes, indicate to whom the findings are reported. (Check all that are applicable)

____Major command/CMC
_____colce/icom ___ Contracts _____ BaseEngineering Officer
__ XOIChief of Staff ____ Facilities ____ Supply Officer
__ Administrative ____MWR/MCCS/ Exchange ____ Other (Specify)
Services PWOJ/SCE
___Procurement __ Base Maintenance Officer

15. ARE CORRECTIVE ACTIONSFROM THESE AUDITSTRACKED BY THE INSTALLATION'SSENIOR
LEVELSAND/OR TO THE MAJOR COMMAND/CMC?

(Check one) Yes No
If yes, indicate who tracks the findings. (Check all that are applicable)

Major command/CMC MWR/MCCSY
CO/CG/COM Exchange
XO/Chief of Staff PWO/SCE
Administrative Services Base Maintenance Officer
Procurement Base Engineering Officer
Contracts Head Supply Officer

__Fecilities Other (Specify)
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DUE DATE: 01 NOV 2005

PART I1l: GREEN PROCUREMENT PROGRAM FORM (continued)
16. DOESTHE INSTALLATION ASSESSTHE GP PROGRAM’SEFFECTIVENESSBY ANALYZING AUDIT
RESULTS, TRAINING TRENDS, AND FEDERAL PROCUREMENT DATA SYSTEM (FPDS) DATA?
(Check one) Yes No
17. BIO-BASED PRODUCTS:

A. InFY2005, did your installation purchase or test any bio-based products, other than bio- based fuels?

(Check one) Y es No

B. If yestoQuestion 17A, please provide details and the source(s) of the products
GSA Schedule Support Services contractor
DLA Other, please specify

Commercia source

C. Hasyour installation's affirmative (green) procurement plan or instruction been amended to implement the
procurement of bio-based products?
(Check one)Yes No

D. Hasyour installation begun training for bio-based product procurement?
(Check one)Yes No

18. INFY05,DID YOUR INSTALLATION PARTICIPATE IN A PILOT PROJECT TO PURCHASE
ENVIRONMENTALLY PREFERABLE PRODUCTSOR SERVICES?

(Check one)Yes No If yes, please explain

19. ISYOUR INSTALLATION USING GREEN CLEANING PRODUCTS OR SERVICES?
(Check one) Yes No

20. COMMENTS. Provide any pertinent comments here or use a separate page.
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DUE DATE: 01 NOV 2005

PART I1l: GREEN PROCUREMENT PROGRAM FORM (continued)

21. SUCCESSSTORIES:

ORGANIZATION NAME:

CONTACT, TELEPHONE NUMBER, EEMAIL ADDRESS:

DESCRIPTION OF THE SUCCESS,

ECONOMIC BENEFITS

ENVIRONMENTAL BENEFITS

OTHER BENEFITSAND COMMENTS:

Attach the Green Procurement form to the Solid Waste and Other Select Waste forms before submitting to ESC. Mail
completed information to:

COMMANDING OFFICER

NAVAL FACILITIESENGINEERING SERVICE CENTER
ATTN: ESC424/SOLID WASTE MANAGER

1100 23RD AVENUE

PORT HUENEME CA 93043-4370

For assistance call the NFESC Solid Waste Manager at DSN 551-3550, (805) 982-3550. Marine Corpsinstallations are
required to provide acopy to CMC (LF). Navy installations must submit a copy to their claimant.
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